HEMINGFORD GREY PARISH COUNCIL
I hereby give notice that as previously arranged, the Meeting of the Parish Council will be held on
Monday 13 November 2017 in the Reading Room, High Street Hemingford Grey at 7.30pm
The Public and Press are cordially invited to be present.
The order of business may be varied at the Chairman’s discretion.
All members of the Council are hereby summoned to attend for the purpose of considering and resolving
upon the business to be transacted at the meeting as set out below.

Gail Stoehr, Clerk 06/11/17
AGENDA
Comments and observations on agenda items from members of the public and reports from the
County & District Councillors
Presentation by Susannah Harris, DIY Communities
1.
2.
3.
4.

To approve apologies for absence
To receive declarations of interests from councillors on items on the agenda
To approve the minutes of the previous meeting
Co-option to fill casual vacancies – to consider any applications received

5.

To consider matters arising from the last or a previous meeting for info only unless detailed
5.1
(5.7) Village sign repairs – to consider quotation if received
5.2
(5.8.1) To consider options and quotations for speed sign
5.3
(7.3) To consider quotations for skip hire for comparison

6.

Finance, procedure and risk assessment
6.1
To receive the financial report and approve the payment of bills
6.2
Clerk report on any actions taken using delegated powers or because of risk or health and
safety
6.3
To consider any matter that is urgent because of risk or health and safety

7.

To receive reports and items from committees, working groups and members for information
only unless stated
7.1
Environment Working Group proposal that the Wyvale Garden Centre sponsor the Pound
Road roundabout planting(JB)
7.2
Neighbourhood Planning Working Group report (RW)
7.3
Proposal that the Parish Council invites CAPALC or LCPAS to provide new councillor
training course in Hemingford Grey (RW)
7.4
Proposal that the Parish Council considers extending its attendance at the Village Market (RW)
7.5

Finance and Budget Working Group report and recommendations –
7.5.1 Recommendation that the Parish Council does not change its savings account at this time but
the F&PWG should review interest rates in the new financial year after the elections.
7.5.2 Recommendation on policies including Financial Regulations

7.5.3
7.5.4
7.6.5
7.6.6

Recommendation that the schedule of regular payments be signed by two members at
the meeting in accordance with Financial Regulations
Recommendation that the Parish Council notes and monitors the General Data
Protection Regulations 2017 and its requirements
Recommendations on the Parish Council’s current budget for FY ending 31 March
2018
Recommendation that the Parish Council agrees to Ferguson’s terms for the new
contract

Mrs Gail Stoehr, Clerk to Hemingford Grey Parish Council,
30 West Drive, Highfields Caldecote, Cambridge, CB23 7NY
Tel: 01954 210241
Email: parishclerk@hemingfordgrey.org.uk

7.6.7
7.6.8
7.6.9
7.6.10
7.6.11
7.6.12

7.6
8.
8.1
8.2
9.

Recommendation that the Handyman keeps the brambles in the Daintree Green hedge
in check throughout the year rather than paying Fergusons to do it
Recommendation for the Parish Council’s budget for FY ending 31 March 2019 as
detailed in the report
Recommendation that that the Council discusses and agrees how the shortfall in
income and expenditure can be met
Recommendation that the Parish Council adopt the draft budget for FY2019 by
resolution of the Council
Recommendation that the Precept be set at £96,256; the same as last year
Recommendation that working groups no longer be required to meet in public as they
are advisory working groups and the discussion and decision takes place at ther full
Council meetings
Transport Working Group

To consider correspondence/communications received
Fields In Trust – Centenary Fields Project and invitation to enter a Centenary Field Deed
Rural Services Network – Rural Services Questionnaire

Closure of meeting

Mrs Gail Stoehr, Clerk to Hemingford Grey Parish Council,
30 West Drive, Highfields Caldecote, Cambridge, CB23 7NY
Tel: 01954 210241
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CLERK REPORT TO HEMINGFORD GREY PARISH COUNCIL MEETING 13 November 2017
Where I have info to support an agenda item this is below.
Susannah Harris of DIY Communities will give a presentation on the services that DIY Communities has to
offer local groups.
1.

Apologies – any received will be reported to the meeting.

3.

To approve the minutes of the last meeting on 9 October 2017 – attached.

4.

Co-option to fill casual vacancies –none received at the time of writing

5.
5.1

Matters Arising
(5.7) Village sign repairs – to consider quotation if received
Mr Gray’s quotation will be brought to the meeting if received.

5.2

(5.8.1) To consider options and quotations for speed sign
Cllr Dew to report.

5.3

(7.3) To consider quotations for skip hire for comparison
Woodford recycling:
Many thanks for your web enquiry.
• Our 8 yard skip for hire is £180 + VAT (£216)
Please note skip hire is for up to 10 days.
Some items we charge extra for;
• Mattresses, fridge/freezers, any tyres, TV monitors/computer monitors.
Things that cannot go in the skip:
• Asbestos, gas cylinders, fire extinguishers, anything hazardous, oils, paints (unless tin lids are off
and the paint is dry),chemicals etc.
Chapsmith Services:
Including Vat we are £210 for an 8 yard skip
Mick George Skips:
£168 plus vat for a 8yrd skip includes delivery collection up to 6 weeks on site

6.
6.1

Finance, procedure and risk assessment
To receive the financial report and approve the payment of bills – attached. Any late invoices for
payment will be brought to the meeting.

6.2

Clerk report on any actions taken using delegated powers or because of health and safety
The Clerk used her delegated powers for the following:
- 399A - memorial application approved.
- 216 - transfer of exclusive rights and memorial approval
- 295/296 - memorial application approved.

6.3

To consider any matter that is urgent because of risk or health and safety - Is the Council aware of
any?
Eastern Tree Surgery were contracted to attend the riverside tree after the Environment Agency would
not do it. The contract was then given to St Ives Tree Services after Eastern Tree Services indicated
that they could not do the work for quite some time.

7.

To receive reports and items from committees, working groups and members
Planning Committee – minutes of the meetings should be available on the Parish Council’s website.

7.1

Environment Working Group proposal that the Garden Centre be involved with the Pound Road
roundabout planting (JB)
Cllr Brasnell to report.

In brief a resident has written to say that she has been in touch with a few garden centres to see
whether they would be willing to sponsor the roundabout and one garden centre has responded
positively to the idea.
Cllr Brasnell has responded:
“The Environment Group discussed this at our meeting this month and will be putting a request
before the Parish Council at their November meeting to get permission for the Garden Centre to be
involved. It would be beneficial for me to know exactly what they are prepared to do or expect to do
before hand so that I can answer any questions other Councillors might have.
To that end I will meet with you and their representative at 11 am on the 1st November at the
roundabout to take this forward.”
7.2

Neighbourhood Planning Working Group report (RW)
Cllr Waters to report.
“Notes from meeting of the Neighbourhood Plan Group on 23rd October in the Reading Room at
about 8pm after the Planning Committee.
Members present: Cllrs Waters, Brasnell, Meredith, Elliott. Observers present: Cllrs Clifton & Allen.
This inaugural meeting discussed what we thought might be achieved by making a Neighbourhood
Plan for Hemingford Grey. This followed our discussions (in the Planning Committee meeting) about
the suggestions put forward in the HDC Local Plan ‘Call for Sites’ and HDC’s assessment of their
‘suitability’.
Our preliminary thoughts were:
1. The two most important words mentioned in respect of our desired goals were ‘control’ and
‘vision’. We need a vision of what the village should look like 5, 10 and 20 years time and we
would then hope to be able to control development to realise the vision.
2. Our group recognises that some residential development may be necessary in HG and believes
that this should be targeted primarily to meet perceived local needs for affordable and/or social
housing with limited infill if appropriate.
3. Exactly what area would the NP cover? It could be the whole of the Parish or part of the Parish.
In conjunction with other parish town councils it could, conceivably, stretch from the St Ives and
Fenstanton side of London Road to the western end of Common Lane in Hemingford Abbots.
4. In the absence of a Neighbourhood Plan we would default to whatever HDC Local Plan evolves
and would be limited to much more specific and less influential interventions than a
comprehensive NP would provide.
5. There is considerable confusion caused by the apparent lack of consistency in the HDC Call for
Sites suitability assessments and the reasoning behind them. In particular the Strategic Flood Risk
Assessment (SFRA) and Policy LP7 of the current draft Local Plan would appear to rule out ALL
development of significant areas in a ‘Small Settlement’ like Hemingford Grey which is entirely
within Flood Zone 3A. The new SFRA specifically excludes consideration of the protection
offered by the flood wall/bank built in 2006/7
6. There is also considerable confusion about the actual housing need to be met by HDC following
the Government’s recent ‘standardisation’ of housing need calculations resulting in an apparent
increase of 25% in the number of dwellings to be completed in Huntingdonshire in the next 10
years (to 2027). Is this irrespective of the Local Plan or must it be incorporated into it? We
presume that there is no housing need survey available for individual villages or even ‘spatial
planning areas’?
7. The County Council owned field between St Ives Road and Mill Lane was not put forward in the
call for sites though, had it been privately owned, it surely would have been! Arguably it is the
prime site for development on any scale in the village though also within Flood Zone 3A. Can we
or should we open a dialogue with those responsible for the County Farm Estate? How would
CCC take part in the Neighbourhood Plan?
I agreed to make contact with HDC in the first instance and also to research a ‘timeline’ for the NP
process. This must bear in mind that we have elections in 2018. The HDC Neighbourhood and
Community Planning document (attached again to this email) seems the most appropriate starting
point for the timeline and I am making contact with the planners at HDC. Cllr Dew has agreed to

contact our county councillor, Ian Bates, concerning the county land in the parish. I will also
approach Sarah Conboy, Mayor of Godmanchester, (which now has an NP in place) to see if she can
share any useful information with us.
If possible I would like to have another brief meeting before our next Council meeting on 13th Nov.
The aim would be to review where we have got with the issues above and to do a SWOT (Strengths,
Weaknesses, Opportunities and Threats) analysis of where we see ourselves now.
HDC Neighbourhood and Community Planning Guide attached.
7.3

Proposal that the Parish Council invites CAPALC or LCPAS to provide new councillor training
course in Hemingford Grey (RW)
Cllr Waters has written:
“Some of us attended the CAPALC course at Perry a couple of years ago and we also had a session
from LCPAS in the Reading Room. We do have a budget for training and perhaps the best solution
would be to get one or other of the organisations to come to us in the near future. Such courses would
also be open to other local parish councillors and the interchange of ideas and practices can be quite
useful. A two hour session one evening is the most likely scenario and we could give at least a couple
of months’ notice.
The proposal would be to invite CAPALC or LCPAS to provide us with a course in HG (open to
other PCs) for our newer councillors as soon as a suitable date could be agreed. Although preferable
locations would be in HG, we could also look at HA village hall or another venue in St Ives if ours
are not available.”
Clerk note: CAPALC training is approximately £300 per session, LCPAS £100 plus mileage. The
Council could ask other parish councils to assist with the cost at £xx per attendee.

7.4

Proposal that the Parish Council considers extending its attendance at the Village Market (RW)
Cllr Waters to report.

8.
8.1

Correspondence
Fields in Trust – Centenary Fields Project and invitation to enter a Centenary Field Deed – attached
“I’m writing in regards to the Hemingford Peace Memorial Field. You may be aware that this site is
covenanted with us, Fields in Trust being the operating name of the National Playing Fields
Association.
You may also be aware that our Centenary Fields project, working in partnership with The Royal
British Legion, protects sites with a tangible link to World War I as we commemorate the 100th
anniversary of The Great War. The project runs until November 2018 and we are hoping that
landowners with memorial sites will dedicate them as part of the programme.
As with our previous programme ‘QEII Fields,’ we are giving landowners with sites protected by us
with a covenant the opportunity to ‘upgrade’ the protection to a Centenary Field Deed, and I thought
that the Peace Memorial Field would be an ideal site for this. This provides benefits such as;
•
•
•
•
•
•
•

Engagement in the Centenary Fields project without protecting additional land
A commemorative plaque for the protected Centenary Fields site, which commemorates WWI
locally.
Honouring commitments to the Armed Forces Community Covenant
Access to future funding schemes
Access to Have a Field Day and Centenary Fields Have a Field Day for community events
held on CF sites – including FREE goodie boxes for all events worth over £150
The opportunity to nominate sites/volunteers/community groups in Fields in Trust’s annual
National
Awards
Positive PR for the Council

The Memorial Field is already protected in perpetuity, but with the additional benefits listed, I hope
you are able to give it consideration. We do not charge for any of this as it is part of our funded
charitable remit and so it would be an effective and simple way to mark the centenary.
The attached application form would need to be completed to upgrade or the field.
If you could put this to the council it would be very much appreciated. If you have any questions
please let me know. I would be happy to attend a meeting to discuss further should you wish.
Kind regards,
David Sharman
Development Manager
Direct line: 020 7427 2123
Copy of application form and FAQs attached.
8.2

Rural Services Network – Rural Services Questionnaire
“We are the national organisation that seeks to speak for rural areas across England. We fervently
believe in community input and think that networking across all rural areas is massively important.
We cannot take the current difficulties away but we can all work together to seek to help each other
and to establish the rural consensus view nationwide. You can see how we are structured and what we
seek to do by going on www.rsnonline.org.uk
Rural areas are disparate across the country and getting consensus rural views is therefore more
difficult but with email networking systems it is now achievable. At the present time we believe we
communicate and work with some 50,000 people each week. We seek in 2017 to quintuple the
number of contacts we have across the rural areas of England. We want to achieve a network of
250,000 rural residents so that the clear consensus rural response system can be established to matters
of the day. We will also set up a system of specific Sounding Boards and a Rural Panel to allow
whoever is interested in rural issues to input three times a year in a little more detail. If we want
government to listen to what rural areas have to say collectively, we need to demonstrate we can work
together and set up a system that communicates with that number of rural residents.
We are writing to you asking for your help. We are also writing to the other 10,000 Parish/Town
contacts in a similar way. If we can get all the information sought in our questionnaire from each
rural parish we will have the information to be able to put together that network of a quarter of a
million people.
Please can you help us?
Could you please discuss with your Parish/Town Councillors and complete the online survey here:Survey Monkey – Growing a Rural Community
Thank you for your help. This is a really important issue.
Kind Regards
David Inman
Director
Rural Services Network
www.rsnonline.org.uk
01822 851370

9.

Closure of meeting

Neighbourhood and Community Planning
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Document Information

Document Information
This guide will be edited and added to in response to experience of using it and as necessary in response to any
future changes in the regulatory framework. A summary of the changes included in each version will be recorded
here.
Version Schedule
Version

Date

Summary

1

December 2015

Includes all changes identified from the committee process:
Overview and Scrutiny (Environmental Well-Being), 8 December 2015
Cabinet, 10 December 2015

2

April 2016

Includes changes identified since first published, and in particular following
neighbourhood planning workshop, 15 March 2016

3

May 2016

Fixes a series of broken web links
Identifies and links to newly added NPPG content on updating neighbourhood
plans

4

July 2017

Includes changes relating to new neighbourhood planning regulations which
came into force in autumn 2016
Fixes a series of broken web links

Neighbourhood and Community Planning Huntingdonshire District Council

Summary

Summary
Neighbourhood planning in a nutshell
What is it?

A plan for the neighbourhood area (most often the town/ parish area) including policies
that inform planning decisions regarding development proposals.

Scope

Physical environment and development

Responsibility for
action on the
completed plan

Huntingdonshire District Council assesses and determines planning applications
Community addresses non-planning actions

Benefits

Has statutory weight as part of the development plan: planning applications are judged
against the local plan and neighbourhood plan together
Can include at the back of the plan non-planning community-led actions which would
previously have been included in a parish plan
Parishes with a ‘made’ neighbourhood plan receive 25% of Community Infrastructure
Levy (CIL) receipts, instead of the default 15%. The plan-making process can include
identifying shared spending priorities for CIL.
Process can bring the community together

Disadvantages

Time and resource intensive: the need to meet statutory tests adds time into the
process
Planning expertise/support required

Rough costs

~£5,000 to ~£30,000 (average is ~£14,000; £9,000 government grants are available)

Time estimate

2-3 years

Is a neighbourhood plan right for my area?
If the primary issues of importance to your community relate to planning, and there is volunteer capacity to
do one, a neighbourhood plan can be a powerful tool for shaping new development.
Other community planning tools are available which may be better suited to meeting your community
aspirations. In particular, if the primary issues of importance to your community relate to things other than
planning, then a parish plan is a quicker and lighter-touch process than a neighbourhood plan for creating
a plan of action for improving your community.

Support for neighbourhood planning
Guidance: there is a wealth of excellent neighbourhood planning guidance available online. The
Huntingdonshire Neighbourhood & Community Planning Guide provides links to some of this, plus a wide
range of other sources of advice and information.
Funding: all groups writing a neighbourhood plan or neighbourhood development order are eligible to apply
for up to £9,000 in a neighbourhood planning grant (correct as at July 2017).
Consultancy advice: you may feel that you would value more intensive planning support from an independent
expert to help you with specific parts of the process.
Neighbourhood planning process & HDC support
HDC has a statutory requirement to provide support to town and parish councils preparing neighbourhood plans.
See below for details:

Huntingdonshire District Council Neighbourhood and Community Planning

Summary

taking decisions: at key stages in the neighbourhood planning process, and leading on the formal stages
of the neighbourhood planning process
providing advice: providing support in meeting the statutory tests for neighbourhood plans, and commenting
on draft versions of the plan
providing assistance: explaining the process, and pointing to evidence and other sources of support
Stage

Step

HDC can...

Getting started

1: Getting organised

Meet with you to discuss your options

2: Applying for a Neighbourhood Area

Provide a template neighbourhood area
application letter and area map

3: Consultation on the Application

If necessary, run consultation on area
application

4: Designation of the Neighbourhood Area

Formally designate the neighbourhood area

Preparing the
Neighbourhood
Plan

Getting the
Plan in place

5: Community engagement and evidence
6: Developing Plan Content

Advise about policy writing

7: Consulting on the Draft Plan

Provide a health-check of your plan before
you consult on it

8: Submitting the Neighbourhood Plan

Provide a health-check of your revised plan
before you submit it

9: Consulting on the Submitted Plan

Run consultation on the submitted plan

10: The Examination

Appoint the Examiner

Appoint Examiner
Independent
examination
Examiner reports

Delivering the
Neighbourhood
Plan

11: Progressing to Referendum

Formally recommend that the plan
progresses to referendum

12: The Referendum

Organise and publicise the referendum

13: Adoption of the Plan

If a majority vote 'Yes', the plan is 'made' by
Full Council and comes into force as part of
the Development Plan

Implementation of the Neighbourhood Plan

Decide planning applications in your area in
accordance with the district-wide local plan
and your neighbourhood plan

Contact: for more advice and information, contact local.plan@huntingdonshire.gov.uk.
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Introduction

Introduction
What does this Neighbourhood and Community Planning in Huntingdonshire Guide do?
Helps you to identify the right community planning tool for your area
This guide first asks what you want to achieve in your community, and briefly sets out a range of community
planning tools which can help you achieve your goals, highlighting the benefits and disadvantages of each tool.
Sets out Huntingdonshire District Council's support offer for a particular community planning tool:
Neighbourhood Plans
A number of communities across Huntingdonshire and nationally are using neighbourhood plans to set out a
shared vision for how they want to see their area develop. Huntingdonshire District Council (HDC) has a key role
in providing support for this particular community planning tool. This guide sets out:
An overview of the process for completing a neighbourhood plan in Huntingdonshire;
How HDC can help you; and
What town and parish councils preparing neighbourhood plans will be expected to do.

What does this guide not do?
There is a wide range of excellent community planning and neighbourhood planning resources freely available
online. This guide is not intended to replicate existing online guidance but to focus on setting out the particular
neighbourhood planning support offer for Huntingdonshire. Links are provided throughout to more detailed
guidance.

Relationship with other Huntingdonshire community planning documents
This guide provides additional detail about neighbourhood planning to that provided in the 2013 Huntingdonshire
Town & Parish Charter.
Document Information
For any queries about this document, please contact the planning policy team:
local.plan@huntingdonshire.gov.uk.
This guide includes a range of links to websites providing supporting information, data or guidance. Every
effort has been made to ensure that these links are up to date. As websites change these links can become
invalid. In circumstances where links have become invalid please use a suitable search term for an internet
search. Alternatively please contact the Local Plans team at the email address above for guidance.
Cross references have been included in the text as clickable internal links in electronic versions (pdf and
web).
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Picking the right tool for the job

Picking the right tool for the job
What do you want to achieve?
There are a wide range of community planning tools available, of which neighbourhood plans are just one. It is
important to consider what your community's aspirations are, and what community planning tool would best achieve
them.
Deciding which tool is best for your community is a matter of judgement. The following example community
aspirations below are intended to guide your thinking. More detail on each community planning tool is set out in
the next section.
Community aspiration

Development is likely to take place in our town/parish in the
foreseeable future, and we want to influence where it goes and
what it looks like.

Community planning tools which could
achieve that aspiration
'Neighbourhood Plan'

Our community wants to promote a number of developments
across our town/parish.
Our community needs a specific new development (e.g. a new
community building, or affordable housing).

'Local Plan to 2036 - Community
planning proposals policy'
'Exceptions Housing'
'Community Right to Build (CrTB)'
'Community Land Trust'

Our community wants to address a range of local issues which
don't directly relate to the physical environment (e.g. speeding
problems, anti-social behaviour issues, the need for a new
community group).

'Parish/ Community Plan'

Our community wants to save and run a village community facility

'Community Right to Bid (Assets of
Community Value)'

Is there sufficient volunteer capacity in your community?
Having considered what you want to achieve, a further question to consider is whether there is sufficient volunteer
capacity within your community for undertaking your proposed community planning tool. Successfully completing
a neighbourhood plan in particular will require a significant and sustained commitment from a number of volunteers.
If you don't know whether there is sufficient interest and commitment for undertaking a particular community
planning process, you can always advertise the idea and see what interest you get. If there isn't sufficient interest
now, there is nothing to stop you trying again in a year or two.

2
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Community Planning Tools
Neighbourhood Plan
What is it?

A plan for the neighbourhood area (often the town/ parish) including policies that inform
planning decisions regarding development proposals.

Benefits

Gives communities direct power to develop a shared vision for their neighbourhood and
shape the development and growth of their local area.
The plan has statutory status: providing influence over planning decisions; giving the
opportunity to specify sites for development; and enabling communities to add detail to Local
Plan policies to shape development in their area.
Community consultation can also identify non-planning goals which communities can tackle
themselves.
Areas with a neighbourhood plan in place receive more infrastructure funding arising from
development in their area than areas without a neighbourhood plan.

Disadvantages

Time and resource intensive: before the neighbourhood plan comes into force, the community
must follow a set process and meet a number of statutory tests, which lengthen the process,
add costs, and require planning expertise.

Support
organisations

Huntingdonshire District Council - Planning Policy team
Locality

First step

Read this guide, then contact the Planning Policy team: local.plan@huntingdonshire.gov.uk

Local Plan to 2036 - Community planning proposals policy
What is it?

A policy in the draft Local Plan to 2036 which supports community-based development
proposals, as an exception to the requirements of other relevant Local Plan policies, where
there is identified community support or need.

Benefits

Community-led development proposals can be given planning permission without the need
to go through the lengthy statutory process required for Neighbourhood Plans and
Neighbourhood Development Orders.

Disadvantages

Site and proposal specific: doesn't enable communities to influence future planning decisions
in their area.

Support
organisations

Huntingdonshire District Council - Planning Policy team

First step

Contact the Planning Policy team: local.plan@huntingdonshire.gov.uk
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Community Planning Tools

Exceptions Housing
What is it?

Housing development targeted at meeting the needs of local people at less than market
cost, on land where development would not normally be granted. The site should be well
related to the existing settlement and the houses should be occupied by people having a
local connection to the settlement. N.B. The Local Plan Consultation Draft 2017 policy LP
28 Rural Exceptions Housing allows for an element of market housing on an exceptions
site, in order to encourage more sites to come forward.

Benefits

Provides additional low-cost housing in areas where it is needed, targeted to local people.
Less resource intensive for communities than a Neighbourhood Plan or Community Right
to Build; process can be completed in partnership with a Housing Association.

Disadvantages

Only delivers housing; can't be used for other community development proposals.

Support
organisations

Huntingdonshire District Council - Housing Strategy team
Cambridgeshire ACRE

First step

Contact the Housing Strategy team: housing.services@huntingdonshire.gov.uk

Neighbourhood Development Order

4

What is it?

Grants planning permission for specific types of development in a specific neighbourhood
area. Created as a part of a neighbourhood plan.

Benefits

Enables communities to deliver small scale, site specific development within a neighbourhood
plan without the need for a separate planning application (e.g. small scale rural exceptions
affordable housing or a community building such as a village hall).

Disadvantages

See above for neighbourhood plans.

Support
organisations

Huntingdonshire District Council - Planning Policy team

First step

Contact the Planning Policy team: local.plan@huntingdonshire.gov.uk
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Community Right to Build (CrTB)
What is it?

A form of Neighbourhood Development Order that can be used to grant planning permission
for small scale development for community benefit on a specific site or sites in a
neighbourhood area.

Benefits

Enables communities to deliver small scale, site specific development without the need for
a separate planning application (e.g. small scale rural exceptions affordable housing or a
community building such as a village hall).

Disadvantages

Time and resource intensive: before the Right to Build Order comes into force, the community
must follow a set process and meet a number of statutory tests, which lengthen the process,
add costs, and require planning expertise. The process is similar to that required for
Neighbourhood Plans, but is focused on a single site.

Support
organisations

Huntingdonshire District Council - Planning Policy team
Locality

First step

Read the My Community Guide: Understanding Community Right to Build Orders

Community Land Trust
What is it?

Community Land Trusts (CLTs) are local organisations set up and run by ordinary people
to develop and manage homes as well as other assets important to that community, like
community enterprises, food growing or workspaces.

Benefits

A helpful organisational structure enables communities to deliver their own services, housing,
pubs or community enterprises. CLTs can be used in combination with another of the
community planning tools set out here (e.g. rural exception site or Community Right to Build).
Potentially beneficial for land/ organisations having charitable status.
A way for communities to deliver their own services

Disadvantages

Can be complex to set up and resource intensive over a long period.
Some parish councils may not be sufficiently resourced.
Replicates what Registered Providers (housing associations) do.

Support
organisations

Huntingdonshire District Council - Planning Policy team; Housing Strategy team
Community Land Trust East

First step

Contact the Planning Policy team: local.plan@huntingdonshire.gov.uk
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Community Planning Tools

Community Right to Bid (Assets of Community Value)
What is it?

Enables communities to nominate public or private community assets of value to their
community (e.g. a village pub). Once the community has nominated them they will be
identified by the Local Planning Authority on a list of ‘Assets of Community Value’. Once
on the list, if an asset comes up for sale or lease, a community group has a period of time
in which they can register their interest as a potential bidder, delaying a sale on the open
market.

Benefits

Gives some protection to valued community facilities, by providing an extended window of
opportunity for the community to get organised if such an asset is put up for sale.

Disadvantages

Just because an Asset is added to the list does not mean that the community will definitely
be able to buy it for community use; they will need to be able to meet the asking price.
Not all nominated Assets will be added to the formal list: to be added to the list, the Asset
must meet certain tests relating to community value.

Support
organisations

Huntingdonshire District Council - Corporate team: acv@huntingdonshire.gov.uk

First step

Read the Community Right to Bid page on the HDC website.

Village Design Statement
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What is it?

A document created by the community informing the design of new development in an area.

Benefits

When adopted, it can become supplementary planning guidance. This means that they are
a consideration which the council must take into account when determining planning
applications.

Disadvantages

Unlike neighbourhood plans, village design statements do not become part of the statutory
development plan, and therefore do not have much weight in determining planning
applications.

Support
organisations

Huntingdonshire District Council - Planning Policy team

First step

Contact the Planning Policy team: local.plan@huntingdonshire.gov.uk
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Community Planning Tools

Parish/ Community Plan
What is it?

A comprehensive plan for the area identifying community priorities and actions to address
these.

Benefits

Enables communities to produce a comprehensive vision for their area, addressing all issues
of interest to the community.
Identifies non-planning goals which communities can tackle themselves.
Non-development focused community goals can be achieved more quickly than development
focused goals, which must follow a statutory process.
No formal process to follow.
Could be a helpful steppingstone to a Neighbourhood Plan or other community planning
initiative.

Disadvantages

No influence over planning decisions.
Time intensive: although there is no formal process to follow, most parish plans still take
well over a year to produce, including getting started, consulting the community, and
identifying priorities and actions.
Non-development focused actions can also be identified and addressed alongside the
neighbourhood planning process.

Support
organisations

Cambridgeshire ACRE
Huntingdonshire District Council - Planning Policy team

First step

Contact the Planning Policy team: local.plan@huntingdonshire.gov.uk

Neighbourhood and Community Planning Huntingdonshire District Council
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Introduction to Neighbourhood Plans
This guide seeks to explain HDC's approach to neighbourhood plans and how they can fit with the existing
Development Plan and the emerging Local Plan. The advice is intended for town and parish councils that are
contemplating drawing up a Neighbourhood Plan.
Neighbourhood Plan Process Overview
Stage

Stage 1:
'Getting started'

Steps

Time
(1)
required

'Step 1: Getting organised'

Responsibility
of:
Town/ Parish
Council

'Step 2: Applying for a Neighbourhood Area'
'Step 3: Consultation on the Application' (only necessary in
certain circumstances)

(2)

6 weeks

HDC

'Step 4: Designation of the Neighbourhood Area'
Stage 2:
'Preparing the
Neighbourhood
Plan'

'Step 5: Community engagement and evidence'
'Step 6: Developing Plan Content'
'Step 7: Consulting on the Draft Plan'

Stage 3:
'Getting the
Plan in place'

Town/ Parish
Council
6 weeks

'Step 8: Submitting the Neighbourhood Plan'
'Step 9: Consulting on the Submitted Plan'
'Step 10: The Examination'

6 weeks

HDC

Appoint Examiner

HDC + Town/
Parish Council
jointly

Independent examination

Examiner

Examiner reports
'Step 11: Progressing to Referendum'

~11 weeks

HDC

'Step 12: The Referendum'
'Step 13: Adoption of the Plan'
If a majority vote 'Yes', the plan is 'made' by Full Council
and comes into force as part of the Development Plan
Stage 4:
'Delivering the
Neighbourhood
Plan'
1.

2.
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Implementation of the Neighbourhood Plan

HDC + Town/
Parish Council
jointly

Only statutory timescales are shown here. The time taken to produce your plan will be much longer than the
sum of these time periods. Some statutory timescales are not shown here as these are open to negotiation.
See the steps for more details.
Only relevant for neighbourhood areas other than a single town or parish.
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Stage 1: Getting started
The first stage of producing a neighbourhood plan is to get an area designated for it. There are four steps
in this stage:
'Step 1: Getting organised'
'Step 2: Applying for a Neighbourhood Area'
'Step 3: Consultation on the Application'
'Step 4: Designation of the Neighbourhood Area'

Step 1: Getting organised
Who leads neighbourhood planning in Huntingdonshire?

How can HDC help?

In nearly all areas of Huntingdonshire, town and parish councils are responsible
(1)
for neighbourhood planning . However, guidance recommends that such
councils get involvement from the wider community so that interested
community members can play an active role in shaping the plan. The
relationship between any group and the formal functions of the town/ parish
council should be clear to the wider public.

The Council will offer to meet
you to help you consider how to
get started on your
neighbourhood plan. This
meeting might cover matters
such as:

Creating the best neighbourhood plan possible
Before getting started it is worth considering why you want to do a
neighbourhood plan, and what you could achieve through the plan itself and
through the plan-making process.
The best neighbourhood plans are:
Based upon strong community engagement, and are owned by the
wider community;
Uniquely local;
Complementary to Local Plan policies, providing additional policy
detail;
Not just about creating a nice-looking document, but have a focus on
the implementation of community projects and ideas.
The Neighbourhood Planning process can:
Inform communities: developing a neighbourhood plan can educate
and inform the steering group and wider community about planning
and the process of planning for the local community.

1

a run through of the
process for preparing a
neighbourhood plan
the requirements to fit in
with national planning
policy
what neighbourhood plans
can cover, but also what
they can't
what may be involved in
terms of technical work
expectations of effective
community engagement
the requirements to fit in
with the Core Strategy and
the emerging Local Plan
and how this might shape
the content of the
neighbourhood plan
possible resource and
capacity considerations

Areas with a parish meeting as opposed to a parish council will need to go through an extra step of applying
to be designated as a neighbourhood forum. This designation is subject to certain tests. If you live in an
area with a parish meeting please contact HDC in the first instance.

Neighbourhood and Community Planning Huntingdonshire District Council
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Tackle non-planning issues: community consultation often flags up
issues of importance to the community that are not related to the
planning system, such as speeding or the need for new community
groups. These should not be lost, and can be addressed separately
to the creation of the planning-focused document.
Bring people together: working with others over a period of time in
the steering group can connect people, and if done well, community
consultation events can also be enjoyable social occasions.
To create the best neighbourhood plan possible, it is important to get
organised.

Some of these matters are
considered in more detail in
other parts of this guide. The
initial meeting may not need to
cover all of these items, but it is
suggested that you make some
preparation for the meeting and
inform us if you will want to
discuss other matters so that we
can do any research or other
work in order to be prepared to
deal with your questions.

Likely time-scales for neighbourhood planning
Neighbourhood plans do not take a set amount of time. How long it takes to
complete your neighbourhood plan is essentially down to you. When
considering time-scales, it may be helpful to consider the following issues:
A serious time commitment: Given the time requirements for getting
organised, community engagement and evidence gathering, in addition
to the statutory processes, your neighbourhood plan could take perhaps
2-3 years to complete. This is a significant time commitment for any
group, so you will need to be committed and persistent to see it through
to completion.
Quality over speed: Your primary goal should be to create the best
plan possible, based on comprehensive community involvement and
solid evidence. This should be the main driver for how long your plan
takes, rather than trying to get it done as quickly as possible.
Likely costs of a neighbourhood plan

NPPG: neighbourhood planning

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 1
and 2
PAS Neighbourhood Plan
Project Management Tool
Case studies providing
breakdowns of spend on
neighbourhood plans

Based on experience nationally, the average cost of producing a
neighbourhood plan is £13,000. This average figure masks the great variation
between the costs of different neighbourhood plans. Case studies are
available setting out individual plans' spending.

Time needed

Funding is available to all groups preparing a neighbourhood plan. See the
'Support for Neighbourhood Planning' section for more details.

No time constraints: take as
long as you need.

Project planning
Given the length of time the neighbourhood plan will take to produce, good
project management is essential. This will enable you to manage the workload,
and the wider community's expectations if things get delayed. It may therefore
be useful to draw up a simple project plan to help you get organised. The
project plan could set out:
When you think you will be able to complete the different steps in the
process
Who will work on different parts of the plan
Who will be the main point of contact with HDC
Who will be responsible for taking actions at specific points
Who you could get to help you draw up the plan
'Community engagement' in the plan-making process
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The project plan doesn't have to be particularly detailed and you can leave
parts that you will decide on later. The project plan can, and probably will,
change as you go through the process.
You should also remember that you will mostly be relying on the time of
volunteers so you will have to work within the limited time that they have.
This means it may not be possible to make progress as quickly as you might
like.
As shown in the 'Neighbourhood Plan Process Overview', some of the formal
neighbourhood planning steps have specific time requirements. In each
section of this guide, look for the orange box on the right to see whether there
is a set timescale associated with that step.
Further tips for getting organised
Get help: use available online resources referenced in this document,
and take advantage of the support on offer.
Learn from the best: read other neighbourhood plans to work out what
you think works, and what doesn't. You can ask us for contacts from
other neighbourhood planning groups that are further ahead in the
process to learn from their experience.
Gather as broad a steering group as possible: members of a diverse
steering group will provide different perspectives, and their backgrounds
will also help the group engage with different sections of the wider
community.
Think about how to recruit and manage volunteers: consider targeting
people in your community with specific skills to help with particular tasks,
and parcel up tasks into manageable chunks that might attract volunteers
more than undefined roles which could last for several years.
Be creative, and have fun: if you're going to put significant time and
effort into this process, make it fun for all involved. Celebrate reaching
milestones, and if you get bogged down in the process, remember why
you are doing this!

Neighbourhood and Community Planning Huntingdonshire District Council
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Legal Requirements for Neighbourhood Plans
The Basic Conditions
To be successful at examination, a neighbourhood plan must meet a number
of tests, known as Basic Conditions. At submission, a statement about how
the plan meets the Basic Conditions should accompany the plan (See 'Step
8: Submitting the Neighbourhood Plan'). In summary, the neighbourhood
plan must demonstrate that it is consistent with:
National planning policy: as set out in the National Planning Policy
Framework (NPPF) and National Planning Practice Guidance (NPPG);
Sustainable development: contributing to improvements in
environmental, economic and social conditions, or showing how
consideration has been given to how any potential adverse effects arising
from the proposals may be prevented, reduced or offset;
Strategic policies set out in the adopted development plan: the
strategic policies for Huntingdonshire are the Core Strategy policies;
EU obligations; and
A number of other basic conditions.

How can HDC help?
We can advise you at the start
of the process about how to
meet the basic conditions.

Guidance and Regulations
National Planning Policy
Framework
NPPG: The basic conditions

More information about some of the Basic Conditions is provided below.

Sustainable development
Your neighbourhood plan must demonstrate how it contributes to sustainable
development, using sufficient and proportionate evidence. You may be able
to use the Council's Local Plan Sustainability Appraisal to provide some of
this evidence.
Sustainability Appraisal
A sustainability appraisal is a systematic process which can help you select
the most sustainable options in your neighbourhood plan policies. It assesses
the extent to which your emerging plan, when judged against reasonable
alternatives, will help to achieve relevant environmental, economic and social
objectives. While sustainability appraisal is not required for neighbourhood
plans, and can involve a significant amount of work, it can help you make
evidence-based decisions when writing your plan, particularly if you are
choosing between sites for allocating development.

How can HDC help?
We can discuss with you the
options for evidencing how your
plan delivers sustainable
development.

Guidance and Regulations
NPPG: Meeting the Basic
Conditions

Other Resources
Local Plan to 2036: Draft Final
Sustainability Appraisal 2017
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Strategic policies in the local plan
Neighbourhood plans need to be in "general conformity with the strategic
policies contained in the development plan for the area".
Huntingdonshire Core Strategy 2009
The adopted Core Strategy is the current development plan for the area.
It sets the context for development in the district and provides the basis
for local and neighbourhood planning.
The Core Strategy has a strategic focus. For the purposes of
neighbourhood planning, all policies in the Core Strategy should be
considered to be strategic.
Neighbourhood plans can be brought forward before an up to date Local Plan.
HDC is working on a new Local Plan that will, once adopted, replace the Core
Strategy and other existing parts of the development plan. Where a
neighbourhood plan is brought forward before the emerging Local Plan is
adopted HDC is expected to work positively with the town/ parish council to
minimise any conflicts between the emerging plan.
Huntingdonshire Local Plan to 2036
The Council is in the process of producing a Local Plan to cover the
period up to 2036. Once adopted the Local Plan will replace all existing
parts of the development plan, including the Core Strategy.
The draft Local Plan includes both strategic and non-strategic policies.
Which category the policies fall into will be clearly identified in the Local
Plan

How can HDC help?
We can discuss with you at the
start what the requirement for
general conformity with the
development plan's strategic
policies means.
We will check your draft and
submitted plan to assess how it
meets the requirement for
general conformity.

Guidance and Regulations
NPPG: general conformity

Other Resources
Adopted Development Plans on
HDC website
Emerging Local Plan to 2036 on
HDC website

EU obligations
Your neighbourhood plan must be compatible with EU obligations in order to
be legally compliant. The main relevant obligations relate to the environmental
impacts of your plan.
Strategic Environmental Assessment
Strategic Environmental Assessment (SEA) integrates consideration of
environmental impacts into the process of preparing a plan. Your
neighbourhood plan will need to be 'screened' to check whether or not it will
have certain impacts that trigger the need for a full SEA. This includes
consultation with the Environment Agency, Natural England and Historic
England.

How can HDC help?
We will discuss with you the
steps that you need to take, and
what evidence needs to be
produced in order to comply
with the EU obligations.
We will complete SEA screening
for your neighbourhood plan at
the appropriate stage.

Other EU obligations may also be triggered, depending on:
the presence of protected species or habitats in or close to your area,
and
what your neighbourhood plan contains

Guidance and Regulations
NPPG: EU obligations

Neighbourhood and Community Planning Huntingdonshire District Council
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EU obligations are complex, and if triggered, could require a substantial
amount of work in order to address. It is important to discuss with us early in
the process whether your plan is likely to trigger the need for a full SEA and
assessments relating to other EU obligations.

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheets 1
and 2

Support for Neighbourhood Planning
Overview of support from Huntingdonshire District Council
HDC has a statutory requirement to provide support for neighbourhood planning, which is known as the 'Duty to
Support'. This includes two specific roles:
taking decisions at key stages in the neighbourhood planning process; and
providing advice and assistance to the town and parish councils preparing neighbourhood plans. The advice
and assistance we provide comprises a number of roles as set out below:
Advice
Technical expertise (e.g. explaining how you
can meet the legal requirements for
neighbourhood plans; providing advice in policy
writing)
Critical friend (e.g. commenting on draft
questionnaires, reviewing the draft plan)

Assistance
Process guidance (e.g. explaining the timescales
and processes for examination and referendum)
Provide and point to evidence (e.g. population
and housing evidence sources and data)
Point you towards further support and funding
(e.g. connecting you with groups that are further
ahead in the process)

Our support for neighbourhood planning is set out at each stage of the process in this guide, and is summarised
at Appendix 1: 'Support from HDC'. In each section of this guide, look for the blue box on the right to see what
assistance HDC can provide.
Keep talking to us!
Setting aside the detail of our neighbourhood planning support offer, it's important to remember that the best
neighbourhood plans which make a real impact to development in their area, are the result of a constructive
and ongoing conversation with HDC. Keeping in touch with HDC, and in particular at key points in the process
will ensure that your neighbourhood plan:
is based upon the most relevant evidence;
is additional and complementary to local plan policies; and
has teeth, in terms of influencing planning decisions.
A caveat
HDC is required to provide the neighbourhood planning assistance it considers appropriate. The planning
policy team is responsible for the preparation of the local plan, including supporting evidence and other
documents such as supplementary planning documents as well as for neighbourhood planning support.
Neighbourhood planning by definition is led by the community; we cannot and should not write your plan for
you. The support offer set out in this guide is therefore focused on providing specific support at key points
in the neighbourhood planning process.
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Other support and funding
Online guidance
There is a wealth of excellent neighbourhood planning guidance available online. The following list provides links
to some of these (N.B. this is not intended to be exhaustive):
My Community: Neighbourhood Planning
Key Resources Kit

Includes in particular:
Neighbourhood Planning Roadmap (very clear and
comprehensive; see in particular the worksheets they provide)
Writing Planning Policies guide
RTPI resources on a range of topics

National Planning Practice Guidance:
Neighbourhood Planning

Sets out the national requirements for the neighbourhood planning
system including key stages and decisions (e.g. deciding
neighbourhood areas, the legal tests for neighbourhood plans, and
the process of independent examination and referendum).

Planning Aid: Forum for Neighbourhood
Planning

This site is especially helpful for learning from others' experiences,
and for posting questions on a forum.

Department of Communities & Local
Government: Notes on neighbourhood
planning

Update bulletins on neighbourhood plan progress nationally,
including links to new resources as they become available.

Twitter #neighbourhoodplanning

Good for getting inspiration and following links to other's activities.

Funding
There is a significant amount of funding available to support neighbourhood planning:
All groups writing a neighbourhood plan or neighbourhood development order will be eligible to apply for up
to £9,000 in a neighbourhood planning grant (correct as at March 2017).
Groups facing more complex issues can apply for specific packages of technical support where needed,
and may also be eligible for further £6,000 in grant.
Visit the My Community web-pages to find out more, and to fill in an Expression of Interest form.
In addition, the Council also receives funding from government for each neighbourhood plan produced. The
funding pays for the examiner and referendum, as well as for some of the support we provide. This means that
these formal stages of the neighbourhood planning process are free to groups preparing their plans.
Further practical support
As noted above, producing a successful neighbourhood plan requires some planning expertise. While the Council
can provide a range of support as set out in this guide, you may feel that you would value more intensive planning
support for specific parts of the process. The My Community grants and support web-page identifies some of the
things that the grant funding available could be used for, including to engage an independent planning expert.

Neighbourhood and Community Planning Huntingdonshire District Council
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Step 2: Applying for a Neighbourhood Area
The town or parish council will need to apply for an area to be designated as a neighbourhood area.
Deciding on the 'Neighbourhood Area'
The most straightforward approach to producing a neighbourhood plan is to
produce it for the whole of a single town or parish area. In nearly all cases,
where a town or parish council applies for the whole their area to be designated
as a neighbourhood area, HDC must designate it straight away.
However, the neighbourhood area does not have to follow existing
administrative boundaries. An area can either be smaller or larger than the
area of the town or parish:
Alternative Scenario 1 - smaller area:
A town council may decide that one particular area of their town is
particularly cohesive and has its own identity so might consider drawing
the area smaller than the area of the town council.
Alternative Scenario 2 - larger area:
Two adjacent parish councils for villages that are close together may
decide that drawing up a neighbourhood plan for both parishes would
have benefits because the plan could tackle issues shared by both
villages.
There can be benefits to working together as a group of councils:
Common issues can be tackled together
There will be more people with a wider range of experience that can
help with creating the plan
Costs can be shared
It can build upon one or a number of individual parishes' Parish Plans
You can even choose a neighbourhood area that goes across district council
boundaries. However, you should be aware that this will be challenging as
the neighbourhood plan will need to be in conformity with the local plan for
each district.
If you decide that a larger area would make sense all the town or parish
councils involved will need to agree, with one being the lead council that would
make the area application.
You should also check whether there are other neighbourhood areas nearby.
If you think that part of an area that is already designated as a neighbourhood
area should be part of your area you will need to talk to us about how to
proceed.
Whatever area you decide upon you will need to say why you have chosen
it when you make your application.
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How can HDC help?
We can advise you on things to
consider when deciding upon
the area for the neighbourhood
plan.

Guidance and Regulations
NPPG: Designating a
neighbourhood area

Other Resources
Neighbourhood Planning on
HDC website,
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 2

Time needed
No time constraints: take as
long as you need.

Stage 1: Getting started

Making an application
To make an application for the designation of a neighbourhood area the town
or parish council needs to write a letter to Huntingdonshire District Council.
We have set up a 'Template Area Application Letter' to get you started.

How can HDC help?
We can provide the map
needed for the application

The letter needs to include:
1.
2.

a statement explaining why the proposed neighbourhood area is
considered to be an appropriate area; and
a statement that the organisation or body making the area application
is a relevant body for the purposes of section 61G of the 1990 Act. Town
(2)
and parish councils are relevant bodies .

Guidance and Regulations
Regulation 5

Other Resources
A map showing the area that the application is for will need to be included
with the letter.
If the area being applied for is the same as the town or parish then all you
need to do is tell us and we will provide the map. If you decide on a different
area you can talk to us about producing a map.

'Template Area Application
Letter'
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 2

Time needed
No time constraints: take as
long as you need.

Step 3: Consultation on the Application
For applications for new neighbourhood areas covering the whole of a single
parish or town area, HDC will process the application as soon as possible
without the need for consultation.
For applications for new neighbourhood areas covering something other than
a single parish or town area, HDC is required to consult the public and relevant
consultation bodies. An application will be subject to public consultation for
at least 6 weeks.

How can HDC help?
This step is our responsibility.

Guidance and Regulations
NPPG: Designating a
neighbourhood area

Consultation events will be held online on the Council's Consultation Portal.
We will tell you beforehand when the consultation will start and finish. You
should publicise and promote the consultation locally.

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 2

Time needed

2

Areas with a parish meeting as opposed to a parish council will need to go through an extra step of applying
to be designated as a neighbourhood forum. This designation is subject to certain tests. If you live in an
area with a parish meeting please contact HDC in the first instance.

Neighbourhood and Community Planning Huntingdonshire District Council
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We aim to process an
application for a single parish or
town boundary within 2 weeks.
For applications other than for
a single parish or town area, we
aim to set up and start the
consultation within 2 weeks of
receiving a complete
application. The consultation
takes at least 6 weeks.

Step 4: Designation of the Neighbourhood Area
For applications for new neighbourhood areas covering the whole of a single
parish or town area, HDC will designate the application as soon as possible
without the need for consultation, publicising the designation to everyone
registered on the consultation portal.

How can HDC help?

For applications for new neighbourhood areas covering something other than
a single parish or town area, after consultation the responses will be
considered. A report detailing the main issues raised in responses will be
prepared for the Growth Portfolio Holder. In most circumstances, this report
will have a recommendation for the area to be designated.

Guidance and Regulations

Where the application is for a neighbourhood area wholly within
Huntingdonshire, the Council has a total of 13 weeks to determine the
application from the date that the consultation started. If the area extends
outside Huntingdonshire we will have 20 weeks to determine the application.

Other Resources

This step is our responsibility.

NPPG: Designating a
neighbourhood area

Locality Neighbourhood Plans
Roadmap Guide, Worksheet 2

Time needed
We aim to process an
application for a single parish or
town area within 2 weeks.
In most other cases we have 13
weeks from the start of the
consultation to determine the
area application.
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Stage 2: Preparing the Neighbourhood Plan
The second stage of producing a neighbourhood plan is to draw up a draft plan. There are three main steps
in this stage:
'Step 5: Community engagement and evidence'
'Step 6: Developing Plan Content'
'Step 7: Consulting on the Draft Plan'

Step 5: Community engagement and evidence
This is possibly the single most important step; the content of the neighbourhood plan depends on finding out
what is needed for your area, from both community views and secondary evidence.
Community engagement
What is community engagement for neighbourhood planning?

How can HDC help?

Community engagement is the range of activities aimed at involving everyone
in the community in the development of your neighbourhood plan. Your aim
should be that all members of your community have the opportunity to shape
what your neighbourhood plan says, and that they feel ownership over the
final document.

We can help you decide how
best to involve the community
and get their views. We can
help you design a questionnaire,
or comment on one you have
prepared.

Who to involve?
Community engagement should aim to involve everyone who might be affected
by the neighbourhood plan. This will mainly be residents but it will also include
anyone who travels into the area to work and visitors to the area. You should
engage with businesses in the area as they may have different views. You
should also seek to include landowners or their agents if you are thinking
about designating land for any reason, or if development is proposed
anywhere. A priority early on in the plan-making process should therefore be
to list all the people and groups you can think of who you will need to involve.

Guidance and Regulations

Community engagement process

Locality Neighbourhood Plans
Roadmap Guide, Worksheet 4
Hunts Forum of Voluntary
Services (for engagement and
consultation advice and training)

There are no hard and fast rules about how, or how many times, to ask for
community views when developing a neighbourhood plan. However, before
going ahead to write your plan, it may be helpful:
At the start, to focus on informing people about what a neighbourhood
plan is, that a neighbourhood plan is being prepared for their area, and
how they can get involved;
Early on in the process, to ask open questions, enabling everyone to
say what is important to them, rather than limiting views to specified
issues;
Building on that initial engagement, to delve deeper into the issues
people have highlighted as being important.

NPPG: Consulting on, and
publicising, a neighbourhood
plan

Other Resources

Time needed
No time constraints: take as
long as you need.

Neighbourhood and Community Planning Huntingdonshire District Council
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Community engagement methods
What engagement methods to use is up to you. Be creative to engage people's
interest and imagination. It may help to research methods set out in other
community planning guides. Methods could include:
Polls or surveys (paper and/ or online)
Online discussion forums, social media comments
Market/ street stalls/ stalls at community events
Open workshops
A walk round your area, with people taking pictures of what they like or
don't like
Making a 3D model of your area, using approaches like Planning for
Real
Evidence
There are a large number of sources of information on a wide range of topics
that can support your plan, including:
Plans and Strategies:
As explained in 'Strategic policies in the local plan', your plan must be
consistent with the development plan for the district. In addition, there
are a number of other plans and strategies for the district and wider area
which to a greater or lesser extent may affect your town or parish. Your
goal should be to ensure that your plan is consistent with and
complementary to (e.g. adds detail to) these plans and strategies. See
'Plans and Strategies' for links and advice.
Designations:
Policy designations for buildings (e.g. listed buildings), sites (e.g.
scheduled ancient monuments), routes (e.g. public rights of way) and
areas (e.g. local nature reserves) highlight what is special in your area,
and what should therefore be protected or enhanced when planning for
development. You need to take account of these kinds of designations
when preparing your plan. See 'Designations' for links and advice.
Evidence:
The policies you include in your plan must be based upon robust
evidence as well as upon community views. There is a huge range of
evidence sources available in different formats, including written reports,
data presented as interactive mapping or charts, and raw data. Given
the breadth of information available, it is important to think carefully
about what is the most relevant evidence that will actively inform your
plan. In addition, see if you can minimise the collection of your own
data: you may be able to use or build upon evidence gathered for the
local plan, or for other nearby neighbourhood plans. See 'Evidence'
for links and advice.
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How can HDC help?
We can point you to potentially
relevant evidence sources for
your plan.
We can provide a set of initial
maps to help you consider the
planning issues in your area

Guidance and Regulations
NPPG: Evidence

Other Resources
Appendix 2: 'Useful Resources'
Locality Neighbourhood Plans
Roadmap Guide, Worksheets
4, 5 and 6
PAS advice on neighbourhood
planning evidence

Time needed
No time constraints: take as
long as you need.

Stage 2: Preparing the Neighbourhood Plan

Striking a balance between community engagement and secondary evidence
The best neighbourhood plans are built upon a balance of community views and secondary evidence:
Don't go overboard on community engagement:
Secondary evidence can help inform community discussion, moving the debate beyond one based solely
upon personal opinion. Particular issues to consider include:
Don't ask people questions you could find the answer to elsewhere: are there other sources of information
providing answers to the questions you're asking, perhaps in existing evidence?
Be aware of consultation fatigue: has community engagement happened recently in your area which
might mean people are less willing to spend the time providing their views again? Can you use responses
from other recent community engagement to inform your plan?
Have things changed? If events happen or circumstances change or even just over time people's view
change. You should think carefully about how best to re-consult if you think views have changed.
On the other hand, don't get swamped by evidence and data:
There is a huge amount of interesting evidence and data available and it’s easy to get a bit overwhelmed by
it and/ or to explore it in great detail. When looking through what evidence to use to inform your plan, it may
be helpful to:
Consider what story the evidence is telling you and why you’re using it. In particular, it’s important not
to overwhelm the wider community with loads of figures and statistics that are not particularly relevant
to the plan you’re developing;
Remember that informing your plan with this type of evidence is only one part of the story: making sure
that the community is fully involved in shaping the plan is just as important.

Step 6: Developing Plan Content
What to consider when writing your plan
Once you have gathered community views and evidence, there is a wide
range of things to think about when drawing up the draft plan:
Identify key issues/ themes for the plan to address This should be based on the engagement and consultation you have
done and the evidence that you have collected.
Identify the strategic local plan policies The strategic policies are currently those in the Core Strategy. You
should also refer to the emerging Local Plan for information about which
of its policies are considered to be strategic.
Develop clear aims for the Neighbourhood Plan These should seek to tackle the issues and themes bearing in mind that
the policies with which to achieve these aims can only deal with planning
matters.
How best to use processes such as Sustainability Appraisal Sustainability Appraisal (SA) can be a useful process to help demonstrate
that the neighbourhood plan will contribute to sustainable development.

How can HDC help?
We can provide support on
issues such as:
Making best use of the
evidence
What makes a good policy
The role of supporting text
The pros and cons of
Sustainability Appraisal
We can advise about:
The potential need to
gather more evidence to
support your plan.
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The content of your neighbourhood plan will influence whether there is
a need to think about SA, SEA and other EU obligations (see Legal
Requirements for Neighbourhood Plans).
Write planning policies and guidance Policies should clearly identify the circumstances in which they apply.
Identify any projects or proposals for the neighbourhood area Do the projects you have in mind need to be enabled by policies?
Consider allocating specific sites for different uses If there are different options for where the development you want can
go you should think about which is best. If you identify one option as
better than the alternatives it is probably worth specifically identifying
that in the plan.
Considering the implementation of your neighbourhood plan early on
When drafting your neighbourhood plan it is important to ensure that the
priorities in it have a realistic chance of being delivered. To achieve this, you
may wish to consider putting together an action plan for how to achieve the
aims you have identified in the plan.
An action plan could also be a good way to identify your priorities for spending
Community Infrastructure Levy (CIL) receipts. More information on CIL is
available in Stage 4: 'Delivering the Neighbourhood Plan'.
You should also consider setting SMART (Specific, Measurable, Achievable,
Realistic, Time-set) indicators to monitor the priorities in your plan. On the
other hand, it may be more manageable to measure the implementation of
your plan's priorities using indicators already included within the Council's
Annual Monitoring Report, which provides information on things such as
housing delivery and a range of environmental measures.
Draft neighbourhood plan health-check
As set out in the 'Legal Requirements for Neighbourhood Plans' section, your
plan will need to meet 'The Basic Conditions' in order to pass examination
and be adopted ('made'). Please share with us drafts of your plan, so that
we can advise you whether or not changes may be needed to ensure it meets
the Basic Conditions. We will also advise on a number of additional
considerations including whether the policies:
deliver the plan's stated aims;
are development-related (some plan aims may be achieved more
successfully through community action rather than through a planning
policy);
are complementary to national and local planning policies (ie they provide
additional detail and don't replicate);
are locally specific; and
are realistic (ie does the policy address development that is likely to
come forward?).
We would particularly value providing input on your draft plan when you've
finished writing it and are preparing to consult on it (see 'Pre-submission
consultation'). This is the last opportunity to have a fully open discussion
about all options and, if necessary, to make substantial changes to policies
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Whether you need to take
additional work to address
EU obligations.
The use of monitoring
indicators.
We can provide a health-check
of your draft plan, advising you
on whether changes may be
needed to ensure it meets the
Basic Conditions.
We will screen your plan to see
if it requires a full Strategic
Environmental Assessment
under 'EU obligations'.

Guidance and Regulations
NPPG: Preparing a
neighbourhood plan

Other Resources
My Community: Writing
Planning Policies
Planning Aid: How to structure
your neighbourhood plan
Locality Neighbourhood Plans
Roadmap Guide, Worksheets
4, 5 and 6
HDC Annual Monitoring Report

Time needed
No time constraints: take as
long as you need.

Stage 2: Preparing the Neighbourhood Plan

with no effect on the wider community’s expectations. It’s therefore important
to consider the big questions at this point (e.g. what is the plan and its policies
aiming to achieve?), and grapple with any difficult issues.
This point is also often the most appropriate time to screen your draft plan as
to whether it requires a full Strategic Environmental Assessment under EU
obligations. We will do this for you, including completing consultation with
relevant bodies; please contact us for more details.

Step 7: Consulting on the Draft Plan
Pre-submission consultation
The town/ parish council is required to undertake consultation for a period of
at least 6 weeks on the draft neighbourhood plan.
You should try to publicise the consultation as widely as possible. You should
specifically contact:
HDC - all departments
key consultees, based on the content of the plan (e.g. Natural England,
the Environment Agency, Historic England)
neighbouring district, town or parish councils, as applicable
significant land-owners, particularly if you are proposing to allocate their
land for any reason
local community organisations

How can HDC help?
We can help you publicise the
consultation by providing
contact details for key
consultees.
We can also use our social
media and other online tools to
help publicise the consultation.
We will comment on the draft
plan.

Guidance and Regulations
For everyone that comments you should record contact details (an email
address is usually sufficient) so that you can inform them of any changes you
make in order to address their comments, but also to send to HDC as part of
the Consultation Statement when you submit the neighbourhood plan (See
Stage 3: 'Step 8: Submitting the Neighbourhood Plan'). When gathering
contact details you should clearly set out how they will (and will not) be used.

Regulation 14, Regulation 21
and Schedule 1.
NPPG: Consulting on, and
publicising, a neighbourhood
plan

Other things to think about:
Would a comment form help make sure you collect all the details you
need?
Where will you have copies of the plan available, both printed and
electronic versions?
Would it make sense to have a longer consultation period?
Does the timing of the consultation make sense?
Responding to the consultation: are changes needed?
You should identify the main issues raised in comments on the draft plan.
You should then decide whether you want to change the plan to try to address
these issues. You may find that people raise issues that are not related to
anything that is in the plan, in which case it is OK to decide that you will not
change the plan to address those issues.

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
The consultation has to last at
least 6 weeks.
There are no time constraints
on how long responding to
issues raised in the consultation
should take.

Neighbourhood and Community Planning Huntingdonshire District Council

23

Stage 2: Preparing the Neighbourhood Plan

It may be a good idea to prompt people to suggest how the draft plan could
be changed to address the issue they raise. However, you don't have to
change the plan as they suggest.
We will comment on the revised draft plan. We will concentrate on whether
or not the plan meets the Basic Conditions and in particular its consistency
with the Core Strategy and emerging Local Plan.
You will need to set out information about the consultation in the Consultation
Statement (see Stage 3: 'Step 8: Submitting the Neighbourhood Plan'). You
may find it beneficial to look at how other town/ parish councils have done
this or how we have done it for the emerging Local Plan or our Supplementary
Planning Documents.
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Stage 3: Getting the Plan in place
This stage of producing a Neighbourhood Plan is the boring official bit where most of the actions are taken
by HDC. There are six steps to this stage:
'Step 8: Submitting the Neighbourhood Plan'
'Step 9: Consulting on the Submitted Plan'
'Step 10: The Examination'
'Step 11: Progressing to Referendum'
'Step 12: The Referendum'
'Step 13: Adoption of the Plan'

Step 8: Submitting the Neighbourhood Plan
This step is when the town/ parish council passes over the neighbourhood
plan to HDC.
What's required at submission?
You will need to send us a:
Basic Conditions Statement a statement setting out how the neighbourhood plan meets the Basic
Conditions. See 'Legal Requirements for Neighbourhood Plans' for
advice on what is included in the Basic Conditions. Please note that
some of the Basic Conditions apply only to Neighbourhood Development
Orders.
Consultation Statement a statement setting out who and how you consulted on the
neighbourhood plan, the main issues raised and how you have addressed
them in the final version of the plan. This should include a list of all the
people/ organisations that made comments on the draft plan.
Consultees' contact details the contact details, usually an email address, for all the people/
organisations that made comments on the draft plan (See Pre-submission
consultation) - this is important as we need this information when we
consult on the submitted plan. This should not be part of the Consultation
Statement as the contact details need to be kept private.
Copy of the Neighbourhood Plan It is advisable to send us a printed copy and an electronic version. The
electronic version must be an 'editable' version, such as a 'Word' file; if
modifications are necessary following the examination an editable version
will enable the post-examination steps to be handled efficiently (See
'Step 10: The Examination' and 'Step 11: Progressing to Referendum').

How can HDC help?
We can advise on what needs
to be included in each of the
submission documents.
We can provide the map of the
neighbourhood area.
Once submitted, we will check
that the submission documents
include everything that is
required.

Guidance and Regulations
NPPG: Submitting a
neighbourhood plan

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7
My Community: basic conditions
statement
My Community: consultation
statement

Time needed
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The submission documents also need to include a map of the neighbourhood
area but we can provide this.
It will take us about 2 weeks to check the submission documents include
everything that is required.

No time constraints: take as
long as you need.
It will take us about 2 weeks to
check the submission
documents.

Step 9: Consulting on the Submitted Plan
HDC will publicise the neighbourhood plan and consult on it for a period of at
least 6 weeks. We will run an online consultation event on our Consultation
Portal.

How can HDC help?
This step is our responsibility.

You can help us by publicising the consultation locally.
We will make comments on the submitted plan if we consider that there are
parts of the plan that do not meet the Basic Conditions.

Guidance and Regulations
NPPG: Submitting a
neighbourhood plan

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
The consultation must be open
for at least 6 weeks

Step 10: The Examination
Choosing an Examiner
We will discuss the appointment of the examiner with you. There are two
main options:
1.

2.
3.

NPIERS (Neighbourhood Planning Independent Examiner Referral
Service), who will send us the details of 3 examiners, based on any
specialisms we specify.
We can contact independent companies providing examiners, who will
send us details of examiners, based on any specialisms we specify.
We can contact directly anyone we think would be a good examiner, for
example someone who has examined other neighbourhood plans in
Huntingdonshire.

Having received two or more CVs, we will discuss with you who we think is
best. The decision of whom to appoint is the responsibility of HDC but we
will decide jointly with you.
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How can HDC help?
We will discuss appointing the
examiner with you
We will jointly decide who to
appoint

Guidance and Regulations
NPPG: The Independent
Examination

Other Resources

Stage 3: Getting the Plan in place

Send items to the Examiner

NPIERS

HDC will send all the comments received during the submission consultation
to the examiner along with all the submission documents.

Time needed
There are no constraints on how
long this should take.

The Examination
The examination will probably be conducted by what is known as 'written
representations' but could include hearings. The examiner will decide if
hearings are necessary based on the complexity of the issues raised and the
impact on whether the plan will meet the 'The Basic Conditions'.
The Examiner's Report

How can HDC help?
We will check through the
examiner's 'fact check' report
and provide or correct any
factual information

The examiner writes a report that sets out whether:
the plan meets the Basic Conditions as it stands;
modifications will be necessary for the plan to meet the Basic Conditions;
or
modifications can't be made to enable the plan to meet the Basic
Conditions
If the plan meets the Basic Conditions as it stands or if modifications are
needed the recommendation is that the plan can proceed to a referendum.
However, if the examiner concludes that it is not possible to modify the plan
to enable it to meet the Basic Conditions the recommendation will be that the
plan cannot proceed to a referendum.
The report will be sent to the town/ parish council and to HDC in draft for 'fact
checking', when basic information in the report, such as dates, sequence of
events or names can be corrected before publication. It is not an opportunity
to query or question the examiner’s conclusions. This is a ‘not for publication’
version and should be kept confidential to HDC and the town/ parish council.
Once the final version of the Examiner's report has been received we will
meet with you to discuss how to proceed.

Guidance and Regulations
NPPG: The independent
examination

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
The examiner will take as long
as they need to properly
examine the plan.
The examiner will ask us to
check their draft report usually
within 1 or 2 weeks.

Where modifications are necessary they will need to be incorporated into the
plan. The 'editable' version of the plan submitted will mean this task can be
completed efficiently, see 'Step 8: Submitting the Neighbourhood Plan' above.
Factual updates and correction of typos can be addressed at this stage.
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Step 11: Progressing to Referendum
HDC has a procedure in place for when an examiner's report is received.

How can HDC help?

Although the examiner's report is not binding we have limited options available
to us at this stage. We can:

We lead on this step, but we will
involve you in the discussion.
We will arrange to meet with
you soon after receiving the
examiner's final report to
discuss potential modifications
and next steps.

1.

2.

3.

Act upon the examiner’s report and progress the neighbourhood
plan to referendum:
This option should be taken when the examiner either recommends that
the plan meets the Basic Conditions as it stands or can meet them
subject to modifications.
Propose to take a substantially different decision from the
examiner’s recommendation:
This option can only be taken as a result of new evidence or a different
view taken by the Council about a particular fact. In this case the Council
must notify all those identified in the consultation statement (see 'Step
8: Submitting the Neighbourhood Plan') and invite representations on
the alternative decision for a period of 6 weeks. Where necessary as a
result of these representations the examination may need to be
reopened.
Decide not to progress the neighbourhood plan in light of the
examiner’s report:
This is only permissible where the examiner has recommended that the
plan does not proceed to referendum as it fails to meet the basic
conditions or legislative requirements and cannot be modified to do so.

We are required to make a decision about whether to progress the
neighbourhood plan to referendum within 5 weeks of receiving the examiner's
final report, or to agree with the town/ parish council a different timescale.
Whether or not 5 weeks is realistic to consider, discuss, agree and make
modifications depends upon the scale of modifications recommended by the
examiner.
The decision as to whether the plan proceeds to referendum is an important
one, since the neighbourhood plan will, subject to a majority 'yes' vote, become
part of the development plan. Soon after receiving the examiner's final report
we will therefore arrange to meet with you to discuss:
The scale of modifications proposed by the examiner;
Based upon the above, a realistic timescale for making modifications
and taking the decision of whether or not to proceed to referendum,
whether that is 5 weeks or a longer period; and
A suitable target date to hold a referendum on the neighbourhood plan
(see 'Step 12: The Referendum').
Once we have agreed an approach with you a report will be prepared for
Cabinet to formally determine the course of action to be taken, in most cases
agreeing to progress a modified version of the neighbourhood plan for
referendum.
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Guidance and Regulations
NPPG: The independent
examination

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
5 weeks, or a different timescale
agreed with you.

Stage 3: Getting the Plan in place

Step 12: The Referendum
Setting up the Referendum
As set out above, we will work with you to decide on a suitable date for the
referendum. In most cases the referendum must be held within 56 working
days of the formal decision to proceed to referendum, unless:
the date is postponed within a limited time period to combine the
referendum with another polling event; or
a different date is agreed with the town/ parish council.

How can HDC help?
We will discuss with you when
the referendum should be held.
We can advise on the limitations
on campaign expenditure.

Assuming a majority 'Yes' vote, there is a requirement for the neighbourhood
plan to be 'made' within 8 weeks of the referendum. As neighbourhood plans
are 'made' by Full Council this may influence when we decide to hold the
referendum.

Guidance and Regulations

The examiner may advise that the area for the referendum should be enlarged
from the neighbourhood area. If this is the case those residents living in the
larger area outside the neighbourhood area would be eligible to vote in the
referendum in the same way as those living within the neighbourhood area.

Other Resources

We will do all the necessary administration for setting up the referendum. It
is our responsibility to publicise the details and arrangements for the
referendum 28 working days ahead of the date. It is the responsibility of the
town or parish council to campaign for a 'Yes' vote.
If more than 50% of those voting vote in favour of the plan it can then be
'made'.
Gaining Support in the Referendum
Factors that will make a ‘Yes’ vote more likely include:
publicity at all stages, so that the voting population know about the plan
involvement of a range of partner organisations
robust community involvement and engagement from the beginning and
throughout the plan-making process
involving and engaging with as many people as possible, including
minority groups, land owners and their agents as well as local businesses
basing the content of the plan on firm evidence and on the outcomes of
community engagement and explaining how this has been done
explaining key decisions made in producing the plan
openness and transparency in the plan-making process
clearly explaining the choices and compromises made in the plan
addressing the diverse range of local needs and wants

NPPG: the referendum

Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
In most cases the referendum
must be held within 56 working
days of the formal decision to
proceed to referendum, unless
a different date is agreed with
the town or parish council.
We have to give at least 28
working days notice that a
referendum is going to take
place.
The result of the referendum
should be available within 1
week.

There are limitations on things like campaign expenditure. We will be able to
advise on this.
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Step 13: Adoption of the Plan
If more than 50% of those voting vote in favour of the plan it can then be
'made' by Cabinet.

How can HDC help?
This step is our responsibility.

Following a successful referendum, HDC Full Council will formally adopt the
plan at their next scheduled meeting.
Once the neighbourhood plan is 'made' it becomes a part of the 'development
plan' for Huntingdonshire. This means that it is a statutory material
consideration in guiding future development and in the determination of
planning applications within the neighbourhood plan area.

Guidance and Regulations
NPPG: the referendum

Other Resources
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 7

Time needed
Within 8 weeks of a successful
referendum.
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Stage 4: Delivering the Neighbourhood Plan
Your neighbourhood plan has been 'made'- well done! This is a great achievement, so remember to make
a point of celebrating this milestone.
However, the neighbourhood plan being 'made' is not the end of the story; the final neighbourhood plan stage
is about delivering the priorities identified in your plan. Set out below are a number of things to consider to
ensure that your neighbourhood plan creates positive change on the ground, as opposed to just being a
nice-looking document.

Implementation of policies
Development management decisions

How can HDC help?

HDC will determine planning applications in your area in accordance with the
development plan for the area, which will include the Local Plan and the
neighbourhood plan.

We can discuss with you how
to ensure that neighbourhood
plan priorities result in
development (e.g. working with
you to deliver exceptions
housing).

Allocations of land for development
Allocating land for development in a neighbourhood plan does not automatically
mean that the housing, shop or community building you want to see developed
will magically pop up. Even as you write your neighbourhood plan you could
start thinking about how you will ensure that the development you want to see
happens. This could involve talking to landowners, talking to HDC about how
the development could be delivered, or starting to consider how a project
might be funded.

Community Infrastructure Levy
Under the requirements of the Community Infrastructure Levy Regulations
2010 (as amended), 15% of the Community Infrastructure Levy (CIL) collected
as a result of development in a given parish area will be passed to the relevant
town/ parish council, this is commonly known as the ‘meaningful proportion’.

How can HDC help?

Payments will be capped to £100 per council tax dwelling per year, for
example, a town/ parish with 500 dwellings cannot receive more than £50,000
of CIL receipts per year.

We can advise on how and
when you should spend the
meaningful CIL proportion. We
can also advise on what is
required for the financial
reporting.

For areas with an adopted neighbourhood plan the amount to be passed to
the town/ parish council is 25% with no cap.

Guidance and Regulations

The ‘meaningful proportion’ is required to be used to support the development
of the local area by funding the provision, improvement, replacement, operation
or maintenance of infrastructure or anything else that is concerned with
addressing the demands that development places on an area.

NPPG: Spending CIL receipts

If a town/ parish council has failed to spend CIL funds transferred to them
within 5 years from receipt, or has not applied the funds in accordance with
the Regulations then HDC can serve a notice on the town/ parish council
requiring it to repay some or all of the receipts. If you have put together an

CIL on HDC website
Locality Neighbourhood Plans
Roadmap Guide, Worksheet 8

Other Resources
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action plan while drawing up your neighbourhood plan and used it to identify
CIL spending priorities it will help avoid the possibility of having to repay CIL
receipts.

Time needed

The current arrangements for payment of the meaningful proportion are that:

Financial reporting needs to be
done at the end of each
financial year

CIL received from 1 April to 30 September will be transferred to the town/
parish council by 28 October of that financial year; and
CIL received from 1 October to 31 March will be transferred to the town/
parish council by 28 April of the following financial year.
To ensure transparency town/ parish councils must publish for each financial
year:
their total CIL receipts;
tneir total expenditure;
a summary of what the CIL was spent on; and
the total amount of receipts retained at the end of the reported year from
that year and previous years.
Reports can be combined with other reports already being produced and
should be placed on your website and a copy sent to HDC.
Where a town/ parish council does not have a website we can, if requested,
publish the information on our website on your behalf.
The CIL report must be published and sent to us by 31 December following
the end of the reported year.

Addressing community priorities which don't relate to planning
As noted earlier, neighbourhood plans often identify community priorities that
don't relate to the planning system. Such priorities might include things like
tackling speeding, addressing anti-social behaviour, or setting up a community
group. These can often be addressed more quickly than priorities linked to
the planning system. You can start to work on these actions even before your
plan is 'made'.

How can HDC help?
We can point you to sources of
help in addressing community
priorities which don't relate to
planning, both within the Council
and in other organisations.

Consider setting up a new working group to take forward community-based
actions. The neighbourhood plan working group may feel in need of a rest!
Time needed
No time constraints: take as
much time as you need.
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Monitoring and reviewing your neighbourhood plan
Monitoring

How can HDC help?

Keeping track of the progress of the objectives and policies included in your
plan, monitored either by you or in our Annual Monitoring Report, will help
you assess whether your plan's aims are being achieved, and if not, whether
you need to do anything different to achieve them.

We can discuss with you
whether there is a need to
refresh or review your plan.

Reviewing/ refreshing your neighbourhood plan

Guidance and Regulations

After a few years circumstances in your area may change, and you may wish
to review or refresh your neighbourhood plan to bring it up to date. Any
neighbourhood plan review will have to involve at least the formal processes
of consultation, examination and referendum (Steps 5 to 12). The National
Planning Practice Guidance contains advice about the procedures to follow
when updating a neighbourhood plan.

NPPG: Updating a
neighbourhood plan

Neighbourhood and Community Planning Huntingdonshire District Council
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Appendix 1: Support from HDC
HDC support at each stage of the process
Table 1
Stage/ Step

HDC support
Taking key decisions/ formal process

Advice and assistance

Stage 1: 'Getting started'
'Step 1: Getting
organised'

A meeting, providing advice and information
about:
neighbourhood area options
The legal requirements that
neighbourhood plans must meet
The neighbourhood planning process
Initial evidence sources
Sources of additional support and funding

'Step 2: Applying
for a
Neighbourhood
Area'

Provide a template neighbourhood area
application letter (see 'Template Area
Application Letter')
Provide a map for neighbourhood area
application

'Step 3:
Consultation on
the Application'

For applications for something other
than a single town or parish area, run
consultation on neighbourhood area
application

'Step 4:
Designation of
the
Neighbourhood
Area'

For applications for a single town or
parish area, formally designate the
neighbourhood area as soon as
possible.
For applications for something other
than a single town or parish area,
assess responses to the consultation
on neighbourhood area application,
and
Formally designate the
neighbourhood area

Stage 2: 'Preparing the Neighbourhood Plan'
'Step 5:
Community
engagement and
evidence'
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Provide a set of initial maps to help you
consider the planning issues in your area
Comment on a draft survey before it is
used with the community

Huntingdonshire District Council Neighbourhood and Community Planning

Appendix 1: Support from HDC

Stage/ Step

HDC support
Taking key decisions/ formal process

'Step 6:
Developing Plan
Content'

Advice and assistance
1 workshop, covering issues such as:
Making best use of the evidence
What makes a good policy
The role of supporting text
The pros and cons of Sustainability
Appraisal
Targeted advice about:
the potential need to gather more
evidence to support your plan.
whether you need to take additional work
to address EU obligations.
the use of monitoring indicators.
Complete SEA screening of your draft plan.
Provide all mapping required for the draft plan.

'Step 7:
Consulting on
the Draft Plan'

Provide a 'health-check' of your plan
before you consult on it.
Provide contact details for key
consultees.
Help publicise the consultation using our
social media and other online tools
Provide a 'health-check' of your revised
plan before you submit it.

Stage 3: 'Getting the Plan in place'
'Step 8:
Submitting the
Neighbourhood
Plan'

'Step 9:
Consulting on
the Submitted
Plan'

Advise on what needs to be included in
each of the submission documents before
you submit them.
Provide the map of the neighbourhood
area.
Provide all mapping required for the
submission draft plan
Once submitted, check the submission
documents include everything that is
required.
Run the consultation on the
submitted plan
Collate comments from the
examination consultation and submit
them to the examiner
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Stage/ Step

HDC support
Taking key decisions/ formal process

'Step 10: The
Examination'

Formally appoint the neighbourhood
plan examiner
Complete a 'fact check' of the
examiner's report

'Step 11:
Progressing to
Referendum'

Formally recommend that the plan
progresses to referendum
(depending on the outcome of the
examination)

'Step 12: The
Referendum'

Organise and publicise the
referendum

'Step 13:
Adoption of the
Plan'

Formally 'make' (adopt) the plan

Advice and assistance
Discuss and decide jointly with you which
examiner to appoint.

A meeting to discuss:
Potential modifications in response to the
examiner's report, and
next steps in the process including dates
for a referendum

Stage 4: 'Delivering the Neighbourhood Plan'
Decide planning applications in your
area in accordance with the Local
Plan and your neighbourhood plan,
as the development plan for the area.

36

Discuss with you how to to ensure that
neighbourhood plan priorities result in
development (e.g. working with you to
deliver exceptions housing).
Advise on how and when you should
spend the meaningful CIL proportion.
Advise on what is required for the
financial reporting.
Point you to sources of help in addressing
community priorities which don't relate to
planning.
Discuss with you whether there is a need
to refresh or review your plan.
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Plans, Strategies and Designations
Plans and Strategies
Planning
Huntingdonshire
adopted
development plan

As explained in 'Strategic policies in the local plan', your plan must be consistent with
the development plan for the district.
You will also need to work with us to minimise conflicts between your neighbourhood
plan and the emerging Local Plan.

Emerging Local Plan
to 2036
Economy
Greater Cambridge
Greater
Peterborough
Strategic Economic
Plan

Sets out economic development priorities across the wider area, and identifies
infrastructure priorities.

Environment
Cambridgeshire
Green Infrastructure
Strategy

Designed to assist in shaping and co-ordinating the delivery of green infrastructure in
the county, to provide social, environmental and economic benefits now and in the future.
While the priority areas identified in the Strategy are large scale, the ideas and principles
set out here can apply at a local level too.

Huntingdonshire
Tree Strategy

Sets out HDC's approach to the care and protection of existing trees and planting of new
trees in the district.

Landscape & Design
Huntingdonshire
Design Guide SPD

Sets out important design principles and explains key design requirements of HDC.
Designed as a manual to inform and inspire, and is taken into account by the Council
when considering planning proposals. Your neighbourhood plan should seek to add
detail to, rather than repeat, principles set out here.

Huntingdonshire
Landscape &
Townscape
Assessment SPD

Provides information on the visual character of Huntingdonshire’s landscape and market
towns. Intended to raise awareness and understanding of the special qualities of the
district, and assist the Council and others in considering future priorities for the
conservation, enhancement and regeneration of the area’s countryside,villages and
towns.

Local
Existing plans for
your area

E.g. a parish plan or village design statement. The evidence, community views or priorities
identified in these documents could form a starting point for your neighbourhood plan.
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Transport
Market Town Transport
Strategies

Produced for Huntingdon and Godmanchester, St Neots, St Ives and Ramsey.
Developed to provide a five year programme of transport improvements to
contribute to the prosperity and wellbeing of each town. While some of these
strategies are a little dated, they may include content and ambitions that are still
relevant and which could inform your plan.

Designations
Environment
Environmental
protection
designations

E.g. Ramsar sites and sites of special scientific interest. Available from the online mapping
system Magic.gov.uk.

Agricultural Land
Classification

Information about the classification of land quality for agriculture is available from the
online mapping system Magic.gov.uk

Tree Preservation
Orders

HDC information about Tree Preservation Orders (TPOs), which may affect trees in your
area.

Heritage
Listed buildings
Historic England
mapping
Conservation areas

This HDC web page provides information about listed buildings including an interactive
map. You can also see scheduled ancient monuments and listed buildings on a map
via the Historic England website.

This HDC web page provides information about conservation areas including an interactive
map.

Transport
Public Rights of Way

A layer available from the online mapping system My Cambridgeshire. Select Leisure &
Culture/Public Rights of Way.

Cycle routes

Information about designated cycle routes compiled by the cycling charity Sustrans.

Evidence
General evidence sources
Census 2011
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The Census 2011 provides the most wide ranging, small area, and reliable dataset
available for socio-economic statistics. The parish profile linked here is a good
place to start when thinking about your parish.
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Cambridgeshire Insight

Cambridgeshire County Council Research Group’s evidence website provides lots
of useful data in various formats including reports, spreadsheets and interactive
data atlases. Many of the links below are from this website.

Huntingdonshire
Infrastructure Delivery
Plan 2017

This document identifies the infrastructure items required to support the allocations
in the Local Plan to 2036: Draft Consultation 2017. It identifies requirements for
the following types of infrastructure: transport, education, libraries and lifelong
learning, health and social care, emergency services, community facilities, sports
facilities, green infrastructure and open space, utilities, waste management and
flood protection and drainage.

Topic specific evidence sources
Crime
Cambridgeshire interactive crime
atlas

A wide range of crime information at ward level.

Police.uk

Local crime map. Use the 'Find your neighbourhood' button to see
information on crime in your area.

Deprivation
Index of Multiple Deprivation 2015:
England IMD Explorer
Cambridgeshire data atlas

Seven indices of deprivation are combined to form the composite Index of
Multiple Deprivation 2015 (IMD2015). The indices include: income,
employment, education, skills and training, health deprivation and disability,
crime, barriers to housing and services and living environment.
N.B. IMD 2015 is provided at Lower Super Output Area level, which is
smaller than a ward. These areas do not neatly match parish boundaries.

Economy
Economy data atlas

Includes ward-level data on employees and employment (which includes
self-employed workers).

Environmental
Huntingdonshire Water Cycle
Study Update

A study of water cycle constraints (water supply, waste water treatment
and surface water drainage management) in relation to planned growth in
Huntingdonshire. This study can tell you in broad terms whether there are
water cycle constraints in your area. (See 'Hunts_WCS Report Update' on
the linked page.)

Air quality

The Council's Environmental Health team carries out air quality monitoring
and pollutant dispersion modelling to ensure that traffic and industrial
pollutants do not put public health at risk. A few small pockets in
Huntingdonshire are designated Air Quality Management Areas, due to
poor air quality, and a number of other sites considered to be at risk air
pollution are also monitored annually. Read the annual Air Quality
Assessment reports here to find out if there are any air quality issues in
your area.

Huntingdonshire Strategic Flood
Risk Assessment interactive map

Use the map to explore flooding issues in your area.
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Topic specific evidence sources
Geology

Interactive map of geological layers in Britain, available from
www.magic.gov.uk/.

Health
Cambridgeshire JSNA Public
Health Atlas

A range of health and wellbeing data, available at ward level.

Heritage
Conservation area character
assessments

For each of Huntingdonshire's conservation areas, the character
assessments set out: its heritage significance, the historic development of
its built environment and analysis of its character. Some also include
identification of opportunities for future enhancement.

Heritage Gateway

Online search engine drawing on national and local heritage evidence
sources, including Cambridgeshire Historic Environment Record.

Local libraries, archives and web
sites

May hold additional local historical information for your area.

Housing
Cambridge sub-region Housing
Data Atlas

A wide range of housing information at parish and ward level.

Cambridge sub-region Strategic
Housing Market Assessment

Comprehensive housing data resource setting out the need for market and
affordable housing across a wide area including Huntingdonshire. This
document has a strategic focus, so most data is at district, rather than town/
parish level.

Planning
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Local Plan Sustainability Appraisal

The sustainability appraisal assesses the economic, environmental, and
social effects of the Local Plan to 2306 at every stage of the preparation
process. Its purpose is to allow decisions to be made that accord with
sustainable development.
The sustainability appraisal scoping report could be particularly helpful in
giving you a head start in gathering evidence for your neighbourhood plan.
It brings together evidence on a range of topics for Huntingdonshire,
including identifying all plans relevant to the local plan, the district's broad
characteristics and sustainability issues and problems.

Housing & employment
completions monitoring

Data on past housing and employment land completions in Huntingdonshire
is contained in the Annual Monitoring Report.

Huntingdonshire Housing &
Economic Land Availability
Assessment (HELAA)

Assessments of the potential for development in broad areas and specific
sites within Huntingdonshire. This document supports the emerging Local
Plan to 2036. Current versions are known as the Environmental Capacity
Study. This document is under review with the aim of publishing a HELAA
in spring/ summer 2016.
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Topic specific evidence sources
Population
Census 2011 parish profiles

Provides data by age, ethnicity, and employment status by town and parish.
N.B. These characteristics aren’t linked together in the profile so you can’t
really interrogate them.

www.nomisweb.co.uk
Census 2011 ward profile

If you want to dig further and are confident with statistics then most Census
2011 outputs are available from the NOMIS website.
The 2011 ward profile is a good place to start, as you can click on 'query
dataset' to get more detail such as data by age. N.B. Census wards may
not match your neighbourhood plan area.

County Council population and
dwelling estimates and forecasts

Available by parish/ward for estimates and wards by age bands; single
year of age is available on request.

Traffic and travel
Census Travel to Work data

The Census parish profiles referred to above show how people travelled
to work in 2011.

Bus services

County Council bus timetable, which can be searched for information for
your area.

County Council traffic count data

Search for 'traffic count'. Download the data and check by road name for
traffic monitors in your area. Look at changes between the years for which
data is provided. You can see where the traffic monitors were by using
the Eastings/ Northings in the spreadsheet and putting these into a web
map such as magic.gov.uk/
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Template Area Application Letter
The following text can be used as a template for letters applying for designation of a neighbourhood area. Text
marked ~text~ should be replaced with appropriate information.
Andy Moffat
Head of Development
Huntingdonshire District Council
Pathfinder House
St Mary's Street
Huntingdon
PE29 3TN
~Date~
Dear Mr Moffat,
~town/ parish council name~ : application for designation of a neighbourhood area
~town/ parish council name~ has resolved to produce a neighbourhood plan and formally applies for designation
of a neighbourhood area as set out in Part 2, paragraph 5 of the Neighbourhood Planning (General) Regulations
2012 (as amended).
Attached is a map showing the area to which this application relates. This follows the parish boundary. This
area is considered appropriate to be designated as a neighbourhood area because it is a properly constituted
parish within the planning area of Huntingdonshire.
I confirm that ~town/ parish council name~ is the relevant body authorised to act in relation to this proposed
neighbourhood area, as defined by Schedule 9, Part 1, paragraph 61(3), 2(a) of the Localism Act 2011.
Yours sincerely
~signed by town/ parish council chairman~
Chairman of ~town/ parish council name~
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Affordable housing
A range of housing types provided at below market rates in order to meet the needs of those who can't afford housing on the open
market.
Agricultural Land Classification
Classifies agricultural land in five categories according to versatility and suitability for growing crops. The top three grades, Grade
1, 2 and 3a, are referred to as 'Best and Most Versatile' land, and enjoy significant protection from development.
Annual Monitoring Report
A document produced each year to report on progress in producing the development plan and implementing its policies.
Community Infrastructure Levy (CIL)
Allows local authorities to raise funds from developers undertaking new building projects in their areas. Money can be used to
fund a wide range of infrastructure such as transport schemes, schools and leisure centres.
Community Right to Bid
Aims to give community groups the time to develop bids and raise money to buy public assets that come onto the open market.
Community Right to Build
Allows local people to drive forward new developments in their area where the benefits (e.g. profits from letting homes) could stay
within the community. These developments must meet minimum criteria and have local support demonstrated through a referendum.
Conformity
One of the basic conditions for neighbourhood plans is that they be in general conformity with strategic local policy.
Conservation Area
An area of special architectural or historic interest the character and appearance of which are preserved and enhanced by local
planning policies and guidance.
Consultation
A communication process with the local community that informs planning decision-making.
Core Strategy
A development plan document forming part of a local authority’s Local Plan, which sets out a vision and core policies for the
development of an area.
Development Management
The process of administering and making decisions on different kinds of planning application.
Development Plan
A document setting out the local planning authority’s policies and proposals for the development and use of land in the area.
Evidence Base
The evidence upon which a development plan is based, principally the background facts and statistics about an area, and the views
of stakeholders.
Green Infrastructure
Landscape, biodiversity, trees, allotments, parks, open spaces and other natural assets.
Green Space
Those parts of an area which are occupied by natural, designed or agricultural landscape as opposed to built development; open
space, parkland, woodland, sports fields, gardens, allotments, and the like.
Housing Associations
See Registered Providers
Independent Examination
An examination of a proposed Neighbourhood Plan, carried out by an independent person, set up to consider whether a
Neighbourhood Plan meets the basic conditions required.
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Infrastructure
Basic services necessary for development to take place e.g. roads, electricity, water, education and health facilities.
Legislation
The Acts of Parliament, regulations, and statutory instruments which provide the legal framework within which public law is
administered.
Listed Buildings
Any building or structure which is included in the statutory list of buildings of special architectural or historic interest.
Local Plan
The name for the collection of documents prepared by your local planning authority for the use and development of land and for
changes to the transport system. Can contain documents such as development plans and statements of community involvement.
Local Planning Authority
Local government body responsible for formulating planning policies and controlling development; a district council, metropolitan
council, a county council, a unitary authority or national park authority.
Material Considerations
Factors which are relevant in the making of planning decisions, such as sustainability, impact on residential amenity, design and
traffic impacts.
National Planning Policy Framework (NPPF)
The government policy document adopted in March 2012 intended to make national planning policy and guidance less complex
and more accessible. The National Planning Policy Framework introduces a presumption in favour of sustainable development. It
gives five guiding principles of sustainable development: living within the planet’s means; ensuring a strong, healthy and just society;
achieving a sustainable economy; promoting good governance; and using sound science responsibly.
National Planning Practice Guidance (NPPG)
An online resource giving guidance on planning practice in support of the NPPF.
Policy
A concise statement of the principles that a particular kind of development proposal should satisfy in order to obtain planning
permission.
Planning Permission
Formal approval granted by a council allowing a proposed development to proceed.
Qualifying Body
Either a parish/town council or neighbourhood forum, which can initiate the process of Neighbourhood Planning.
Referendum
A vote by the eligible population of an electoral area may decide on a matter of public policy. Neighbourhood Plans and
Neighbourhood Development Orders are made by a referendum of the eligible voters within a neighbourhood area.
Registered Providers
These are independent housing organisations registered with the Housing Corporation under the Housing Act 1996. Most are
housing associations, but there are also trusts, co-operatives and companies.
Site Of Special Scientific Interest (SSSI)
A protected area designated as being of special interest by virtue of its flora, fauna, geological or geomorphological features. SSSIs
are designated under the Wildlife and Countryside Act 1981 by the official nature conservation body for the particular part of the
UK in question.
Stakeholders
People who have an interest in an organisation or process including residents, business owners and government.
Strategic Environmental Assessment (SEA)
Environmental assessment as applied to policies, plans and programmes. Has been in place since the European SEA directive
(2001/42/EC).
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Sustainability Appraisal (SA)
An assessment of the environmental, social and economic impacts of a Local Plan from the outset of the preparation process to
check that the plan accords with the principles of sustainable development.
Strategic Policy
A policy that is essential for the delivery of a strategy, for example, the overall scale and distribution of housing and employment
in an area.
Supplementary Planning Document (SPD)
Provides detailed thematic or site-specific guidance explaining or supporting the policies in the Local Plan.
Sustainable Development
Contributing to improvements in environmental, economic and social conditions, or showing how consideration has been given to
how any potential adverse effects arising from the proposals may be prevented, reduced or offset
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HEMINGFORD GREY PARISH COUNCIL FINANCIAL STATEMENT
£
185190.70

Balance B/ Forward

Nov-17

ADJ'S + Chq's Approved at Previous Meeting
Adjustments
Payments
PARISH ONLINE
HEMINGFORDS DIRECTORY
ST IVES TREE & GARDEN

ONLINE MAPPING
NEWSLETTER DELIVERY
SADLERS WAY SPRAYING

-100.80
-60.00
-150.00

Receipts
SANTANDER
PLOT 20B
PLOT 28
PLOT 30A
PLOT 7A
PLOT 5 & 6
PLOT 4A
PLOT 12A
HDC

INTEREST
ALLOTMENT RENT
ALLOTMENT RENT
ALLOTMENT RENT
ALLOTMENT RENT
ALLOTMENT RENT
ALLOTMENT RENT
ALLOTMENT RENT
CIL -

3.57
14.81
29.62
14.81
29.62
59.24
14.81
17.31
5011.99

Total Fund movement
Balance revised after adjustments

4884.98
190075.68

Bank Reconciliation
Item
Current Acc
Deposit Acc
Total

Funds
148085.36
41990.32
190075.68

Amount (£)

Expenditure for month
R ELLIOT
HDC
MICK GEORGE
GREENBARNES
K&M STREETLIGHTS
AC TREE
FLP
LGS SERVICES
CME

Statement Outstanding
162021.39 -13,936.03
41990.32
204011.71
-13936.03

PRINTING
BIN EMPTYING
SKIP HIRE
NOTICEBOARD POSTS
STREETLIGHT MAINTENANCE
ALLOTMENT SPRAYING
WET POUR KIT
ADMIN SUPPORT
SALARIES

Total Expenditure
Balance c/f
Notes:
Late invoices will be brought to the meeting.

120.00
349.20
201.60
208.26
98.10
540.00
101.00
1476.93
1414.76
4509.85
185565.83

Chq/ref
22533
22534
22535
22536
22537
22538
22539
22540
SO

HEMINGFORD GREY PARISH COUNCIL
Minutes of the Parish Council’s Finance and Policy Working Group held on
Wednesday 17 October 2017 at the Clerk’s office at 7.00 pm
Present: Cllrs Doug Dew (Convenor), Robin Waters and Riva Elliott.
In attendance: Mrs Gail Stoehr (Clerk).
Apologies: Apologies were received from Cllrs Hall and Allen.
Comments and observations from members of the public
None.
1.

Declaration of interests
There were no declarations of interest.

2.

To affirm the minutes of the last meeting on 24 October 2016
The minutes were affirmed as an accurate record of the previous meeting.

3.
3.1

To consider matters arising from the last meeting not listed elsewhere on this agenda including
To consider a recommendation to the Council on whether all working group meetings need to be held
in public with an agenda, minutes and the cost implications
RECOMMENDATION that working groups no longer be required to meet in public given that the
previous problems have resolved, in the interests of flexibility and budget timeliness, and resumed
trust in the process. The Working Groups and member responsibilities include the Environment
Working Group, Finance and Policy Working Group, Transport Working Group, Website,
Newsletter, Neighbourhood Planning, Security and School Liaison. The potential budget is to be
£1600.00.

3.2

(4.3) Banking arrangements – to consider savings interest rates
The interest rates were reviewed against the current Santander Bank account rate and the amount held
in the savings account.
RECOMMENDATION to the Parish Council that it does not change its savings account at this time
but the F&PWG should review interest rates in the new financial year after the elections.

4.

Policies review
RECOMMENDATION to the Parish Council that no changes were required at the present time to the
following policies:Standing Orders
Code of Conduct
Complaints Policy including Code of Conduct
Child Protection
Equal Opportunities
Freedom of Information
Internal Controls and Risk Assessment
Persistent and Vexatious Complaints Policy
Grants form
AGREED that the F&PWG would review the draft Training and Model Councillor Development
Policies before the May meeting and the new Council. The Clerk is to send both draft policies to the
Finance and Budget Working Group.
AGREED that the F&PWG will consider the following policies which many other councils over the
coming year:
Health and Safety
Management of Records
Data Protection and Information Security

Dispensations Policy. The Clerk will check whether HDC has a policy for the Council to use.
Training policies
RECOMMENDATION that the following amendments are required to the Financial Regulations
Parish Online is to be added.
Under item 2.1, amend to “at the end of September” rather than October.
Under item 5.2, amend to “a signatory sign schedule of payments” rather than the Chairman.
The number of quotations required for tenders was reviewed.
The Finance and Policy Working Group is to keep this under review.
RECOMMENDATION to the Parish Council that the schedule of regular payments be signed by two
members at the meeting in accordance with Financial Regulations.
5.

To consider the implications of the new General Protection Regulations 2017
RECOMMENDATION to the Parish Council that the Parish Council note and monitor the
requirements of the Act.

6.

To consider the hours required for cemetery works and Council support
The Working Group reviewed briefly the hours required for cemetery work. This was presently
covered in the Clerk’s contract as overtime although to date no claim had been submitted by the Clerk
for overtime.
It was noted that the figure of £40.00 charged for transfers, assignments, etc, did not cover the actual
admin costs involved in the majority of cases.
AGREED to find out how much other councils charged before making a recommendation to the
Council.

7.

To review the receipts and payments to date against the budget
The receipts and payments to date against the budget were reviewed.
AGREED that the F&PWG would review the allotment rent before September next year as a clear 12
months notice was required of any rent or tenancy agreement changes.
Additional costs over budgeted included:
- £1006.00 for an extra two pages in the Hemingford Directory which had been agreed by the
Parish Council after the budget was set.
- £4000.00 had been spent on the notice boards against a budget of £2000.00.

8.

To consider a budget and a precept requirement for FY ending 31 March 2019 and the
recommendation to be made to the Parish Council
Each heading of the budget and bids from the members and the working groups included.
RECOMMENDATION to the Parish Council that the following updates to the budget be agreed:• Affiliation Fees – add Parish Online and CPRE.
• Any under-spend in training is earmarked at the financial year end.
• Any under-spend in the Cycling and Transportation budget is earmarked if it is not spent by
the financial year end.
• The Cycling and Transportation budget heading is changed to Transportation.
• Any under-spend for ditch maintenance is to be earmarked.
• Earmarked reserves: the Pinders Green fund be adjusted downwards by £2000.00 for grass
cutting previously allocated elsewhere and the general reserves level will, then be increased
accordingly.
• The budget of £2000.00 for Localism be transferred to general reserves as this is no longer
required.
• That the Neighbourhood Planning Working Group looks at the new cemetery.
• The previous LGPS liability of £5500.00 be transferred to general reserves as this is no longer
required
• The budget for the information board be released to general reserves as this might be paid for
by DIY Communities if a grant is obtained.
• That the budget for admin support is increased to 20 hours per week from 1st April. This will
include some cemetery admin previously covered by the Clerk’s contract..

Goldies to receive further consideration when more information is known and could use
reserves or contingency.
• As requested by the EWG £450.00 be included in the budget for maintenance of the gap at
Sadlers Way and £450 pa for year 2 of the the three year programme for spraying mares tail
at the allotments..
• New projects for FY2019: Neighbourhood Plan £2000.00, bins £960.00.
• Bin emptying is to be included in Assets Maintenance at £500.00.
• Reserves are to be used to cover any shortfall.
RECOMMENDATION that the Parish Council agrees to Ferguson’s terms for the new contract
namely that he is paid for one additional hedge cut at Daintree Green and the contract price is
increased by 3%.
RECOMMENDATION that the Handyman keeps the brambles in the Daintree Green hedge in check
throughout the year rather than paying Fergusons to do it.
AGREED the expenditure for K & M Lighting for Braggs Lane and Church Street, and CCC LHI for
the pedestrian crossing, the CCC cessation report which is outstanding at the bank are to be checked.
AGREED the Cemetery Fees are to be reviewed to see if they are in-line with other Parish Councils.
AGREED The CIL requirement is to be emailed to the Finance and Policy Working Group members.
•

RECOMMENDATION that the Council discusses and agrees how the shortfall in income and
expenditure can be met.
[Clerk’s note added following the meeting –
The Clerk was tasked with looking at how the shortfall could be met to keep the precept the same as
at present.
The shortfall is approx £9-10k
HMPF is duplicated in the budget and is shown both in S137 and also as HMPF . Therefore the £2100
under spend at the FYE will increase the general reserves. = £2100
Grasscutting has a £20,000 budget but the contract price including additional cuts is unlikely to
exceed £12,000 - £12,500 therefore the under spend at the FYE will increase the general reserves =
£7,500
£1,500 can be removed from the 2018 draft budget as the three survey has been commissioned this
year and is not needed in next year’s budget = £1500
The Clerk therefore suggests that £1500 is removed from the FY19 draft budget and the general
reserves be used to meet the shortfall using under-spend in S137 and Grasscutting. This will more
than cover it.]
RECOMMENDATION to the Parish Council that the draft budget for FY2019 be adopted by
resolution of the Council. –(attached but the figures will need adjusting following the discussion on
the shortfall.)
RECOMMENDATION to the Parish Council that the Precept be set at £96,256; the same as last year.
9.

To consider if there are any other recommendations to be made to the next Parish Council
meeting
AGREED the FPWG schedule quarterly meetings in the last weeks of July, October, April and
February.

10.

Closure of meeting
There being no further business, the meeting closed at 10.44 pm.

HEMINGFORD GREY PARISH COUNCIL BUDGET 2017/18
Income
Approved
budget
FY2017/18

Actual YTD
OCT 2017
96,256.00 96,256.00
0.00

INCOME
PRECEPT
MISC.

0.00
0.00

96,256.00

100.00
1,500.00

17.60
1,052.00

82.40
448.00

80.00
1,500.00

675.00
90.00

34.37

640.63

675.00
90.00

98,531.00

97,359.97

1,171.03

98,601.00

BANK INTEREST
BURIAL/CEMETERY FEES
ALLOTMENTS
Allotment water
TOTAL

Variance

DRAFT
budget
FY2018/19

PAYMENTS
Approved
budget
FY2017/18 Actual YTD
Advertising
2,000.00
2,366.13

Newsletter/publications & other

Variance

DRAFT
budget
FY2018/19

-366.13

3,000.00

Website

1,150.00

2,020.00

-870.00

1,125.00

Total Advertising

3,150.00

4,386.13

-1,236.13

4,125.00

Insurance

1100.00

1,141.43

-41.43

1200.00

Affiliation Fees (CAPALC, FIT, ICO, LCPAS, SLCC)
Audit Fees

1254.00
800.00

616.72
710.00

637.28
90.00

800.00
800.00

Post, tel, copying, stationery, mileage etc
Election costs

3000.00
0.00

988.24
0.00

2,011.76
0.00

3000.00
1000.00

Meeting room hire

400.00

334.50

65.50

600.00

Training

300.00

25.00

275.00

0.00

Salaries Clerk&RFO& Handyman & associated costs
Admin support

18208.00
12480.00

9,906.92
7,272.23

8,301.08
5,207.77

18208.00
20800.00

Total General Admin.

37,542.00

20,995.04

16,546.96

46,408.00

3,000.00
15,000.00

0.00
14,582.30

3,000.00
417.70

1,000.00
11,208.00

5,000.00

2,812.00

2,188.00

5000.00

0.00

5,000.00

2,900.00
2,000.00
960.00
5000.00

28,000.00

17,394.30

10,605.70

23,068.00

Village Assets and maintenance
250.00
Allotments( Water & grasscutting )
Cemetery (skip hire, tree works & grass cutting)
440.00
500.00
Ditch maintenance

232.30
165.81
0.00

17.70
274.19
500.00

1150.00
5000.00
500.00

972.00
3500.00
0.00

490.50
76.51

481.50
3,423.49
0.00

972.00
2700.00
0.00

20000.00
2100.00

10,142.00

9,858.00

8000.00
2100.00

Tree and Hedge work
Daintree Green rent, play equipment & grass cutting

6000.00
225.00

5,395.00
75.00

605.00
150.00

7000.00
2150.00

Assets Maintenance
Handyman equipment
Misc/other

2600.00
500.00

-1,442.21
250.15

4,042.21
249.85
0.00

1500.00
500.00

37,087.00

15,385.06

21,701.94

31572.00

5,619.71

2,892.49

2,727.22

3,225.00

General Admin

Village improvements
Cycling & transportation
Replacement streetlights
Section 137 Donations
Neighbourhood Plan seed funding
New litter bins
Minor Improvements Bid Project
Total Village Improvements

Street Lights maintenance
Streetlight Electricity
Play equipment Inspection (RoSPA)
Grasscutting and village maintenance
HMPF grant to be agreed

Total Village Assets and Maintenence

Contingency @ 5%

Totals

Surplus/deficit

111,398.71

50,345.69

108398.00

relase from general reserves to balance budget

RESERVES / FUNDS
Pinders Green fund
Insurance Claim Contingency
Parish Paths Partnership
Localism
Cemetery
LHI Scheme 2014/2015 - Ped Crossing School
LHI Scheme 2013/2014 - Armes Corner
Pensions Liability
Streetlights
CIL - Innisfree (10/14)
CIL - Innisfree (04/15)
CIL - 1 Hemingford Rd
Noticeboard
Yes Development Info Board
Cycling and Transportation
Ditch Maint.
Trees
Memorial Bench
General reserves
Total
Total Payments YTD
Total Receipts YTD

61,053.02

B/F
3,022.54
5,000.00
300.00
2,000.00
30,000.00
5,000.00
0.00
10,000.00
0.00
954.49
1,127.63
0.00
2,000.00
2,000.00
3,000.00
500.00
1,090.00
0.00
98,378.01
164,372.67

RECEIVED

SPENT
147.00

4,500.00

1,670.66
2,000.00
250.00

416.69
1670.66

7,313.69
68,366.71
99,030.63

Balance c/f
2,875.54
5,000.00
300.00
2,000.00
30,000.00
5,000.00
0.00
5,500.00
0.00
954.49
1,127.63
1,670.66
0.00
2,000.00
2,750.00
500.00
1,090.00
-416.69
124,422.38
184,774.01

CENTENARY FIELDS
Frequently Asked Questions
1. What is the initiative all about?
The Centenary Fields programme aims to protect at least one green space in every local authority area across
England, Wales, Scotland and Northern Ireland to commemorate the centenary of World War I (WW1). These
protected sites could be war memorial parks or recreation grounds, memorial gardens, parks and recreation
grounds that contain war memorials or other valued green spaces. Safeguarding these sites will create a living
UK-wide legacy in commemoration of the sacrifice made by those who lost their lives in WWI. Fields in Trust is
working in partnership with the Royal British Legion to deliver the programme.
2. Are you creating any new fields or are they all existing fields?
It is anticipated that the majority of fields protected through the Centenary Fields programme will already be
in existence and will have a significant link to WWI. In some instances, where a suitable site is not already in
existence, then local authorities may choose to mark the centenary of WWI by dedicating one of their flagship
sites as a Centenary Field or by creating a completely new site.
3. Is this just an exercise to rename existing fields?
No absolutely not! Fields in Trust exists to safeguard fields in perpetuity via a legal document called a deed of
dedication. Decades of urban development have seen the stock of playing fields reduce substantially and once
outdoor recreational spaces are lost to development they are lost for good. Safeguarding sites through the
Centenary Fields programme and other Fields in Trust initiatives ensures that more parks, playing fields and
other spaces will be available for future generations to enjoy.
4. Who are you targeting with this initiative?
Fields in Trust and The Royal British Legion hope that the whole of the UK will support this initiative. Phase
One of the campaign started in April 2014 when all first tier local authorities were asked to protect at least one
suitable field in their area. Phase Two, which began in November 2014, approached Town and Parish Councils
with the same request. Phase Three was launched in June 2015, and invited sports clubs that either own their
own land, or have a lease of 99 years or more, to protect their ground. Sports clubs eligible to apply are those
that have been inexistence for more than 100 years, and that had some members who fought in WWI. We
hope that all landowners will see the great benefits that protecting these spaces will have in terms of
addressing some topical agendas around increasing physical activity, promoting social cohesion and improving
the environment, alongside commemorating the Centenary of WW1 in a long-lasting way for their
communities.
5. Why should landowners get involved with this initiative?
Dedicating a Centenary Field is a fitting way for landowners to mark the centenary of WWI by commemorating
the sacrifice of those who lost their lives in the conflict and ensuring that their communities benefit now and in
the future from protected green spaces. The Centenary Fields programme is also a way of local authorities
fulfilling the Armed Forces Community Covenant that the vast majority have signed up to.

6. Is there a deadline for applications to the programme?
We want the network of protected fields to be established by November 2018, with all deeds of dedication
signed by this time. Any sites where the deed is not signed by this time will not become Centenary Fields.
7. How is a site defined for this programme and what criteria need to be met?
A site could be a war memorial park or recreation ground, memorial garden, park or recreation ground that
contains a war memorial or other valued green spaces. If there isn’t a war memorial on the site then it must
have some significance to WW1, for example it could be playing a key role in the local WW1 commemorations.
As time goes on there will undoubtedly be some good examples of how sites are connected with WW1, and
these will be promoted as applicable.
Each application will be assessed through a site visit but as a minimum, the following criteria must be met:
 The Landowner of the site must complete the application form
 Evidence of ownership, and where relevant freehold interest must be produced
 The principal use should be outdoor recreation, sport or play. This can include buildings or facilities if
the use is ancillary to the outdoor space.
 Sites must have public access
 Sites should be accessible in terms of location and affordability for the local community
 Sites should have local managers who are responsible for the quality of the facilities, maintenance and
development, improving participation and financial and operational sustainability
 The Landowner must be able to sign the agreed Deed of Dedication within six months of submitting an
application
8. What form does the WWI memorial have to take? For example is a park containing a bandstand
with a WWI dedication a suitable memorial?
The WWI memorial can take various forms, for example a monument, remembrance garden, memorial gates,
village hall. A bandstand with a WW1 dedication would be a suitable memorial.
9. How does the programme link with other WW1 initiatives?
Fields in Trust are working with the War Memorials Trust, who fund the repair and restoration of war
memorials, and Historic England, who are have an ambitious programme to list the country’s significant war
memorials. In August 2013, the Government announced a campaign to honour Victoria Cross recipients from
WW1, with a paving stone being sent to the local council in which the recipient was born, on the 100th
Anniversary of the Award. We think that it would be fitting to lay the paving stone in a Centenary Field, and
indeed a number of landowners are planning to do so.
10. What is the process for protecting these sites?
The first stage in the process is for the landowner to complete an application form and this will be followed by
a site visit, after which the landowner will be told whether the site is accepted as a Centenary Field or not. If
the site is accepted the legal process then starts and sites will be protected in England via a deed of dedication.
Fields in Trust will draw up the draft deed and then the landowner has a chance to make amendments. When
all parties are satisfied with the deed it will be signed and then registered with the Land Registry. The site is
then able to order a Centenary Fields commemorative plaque and can organise an unveiling event.
11. How flexible is the legal part of the process?
If landowners have any specific requirements Fields in Trust will be happy to discuss these on a case by case
basis. We are willing to be flexible over the wording of a particular deed to deal with local need.

12. What are the costs associated with the process of protection of a Centenary Field?
The costs are as follows:
 Any legal costs associated with agreeing the deed.
 The cost of installing the commemorative plaque – which will be provided free of charge.
 The cost of registering the resulting restrictions with the Land Registry – currently £80 for up to three
titles.
13. Will Fields in Trust take over the management of a field?
No, all the sites protected by Fields in Trust are locally managed. Local communities, landowners and users
are in a far better position to know how local facilities can best be provided, used and enhanced. All aspects of
management and maintenance are determined locally. Fields in Trust’s role is custodial and advisory. We see
protection by these means as having a light touch but being absolutely effective. We ensure that the fact of
protection of these sites is in the public domain and that any change of use or any buildings which fall outside
the terms of protection needs our specific advance consent.
14. Can a site retain its current name or does it have to be renamed the Centenary Field?
It is not necessary for the sites involved in the programme to change their names. We are very aware that so
many sites already have names that are instantly recognisable within the community through their long usage.
The site would acquire Centenary Fields status, and receive and display signage associated with this which
would ensure there was no requirement for any actual name change. The King George V Fields are a good
template for this. Many local authorities will be familiar with the King George V Fields in their area still being
known by other names, whilst also having the King George V plaques at their entrances.
15. Will protected sites be provided with any signage to show they are a Centenary Field?
Every site will receive a commemorative plaque to display on the site. The plaques will have provision for the
name of the site and/or the name of the landowner or the geographical location.
16. Will the specific site always be protected?
Fields in Trust does accept that on rare occasions communities change and land use changes accordingly.
Parts of sites, or very rarely, whole sites can therefore be disposed of provided the disposal is of clear
advantage to, and in the best interests of, the community from a recreational perspective. The criteria which
Fields in Trust applies to replacement facilities are that they should be of:
 at least equal size
 better quality
 serving the same community in terms of catchment area.
Additionally, and very importantly, any disposal should apply as much of the proceeds as necessary to
replacement sport, recreation and/or play facilities, with priority given to outdoor before indoor facilities
17. Is there a limit to the number of applications/successful applicants from a region/area?
There is no quota per area, and the programme is not competitive between landowners. Each application will
be judged against the criteria on its own merits.
18. Is there any funding available for Centenary Fields?
There is no funding at present, but Fields in Trust is currently fundraising for the programme and will promote
any funding programme when possible.

19. Are sites which have a WWI memorial that are already protected as QEII Fields eligible to be put
forward for the Centenary Fields programme?
No these sites are already protected and therefore would not be eligible to become Centenary Fields. The
programme aims to increase the amount of playing fields, recreation grounds and parks protected by Fields in
Trust. However, to acknowledge the fact that these sites have a link with WWI we will be happy to provide a
commemorative plaque in return for the landowner protecting an additional site.
20. We have a Memorial park with a WWI memorial and would like to get it put on the official register
of memorials, how can we do this?
This is something that involvement with the Centenary Fields will facilitate through Fields in Trust’s
partnership with the War Memorials Trust. At the site visit the correct information will be collected to ensure
that this valuable resource is enhanced.
21. How can the public support the initiative?
The public can support Centenary Fields by encouraging their local authority to safeguard a green space as
part of the campaign, could get involved with a ‘Friends of’ group linked with a protected site and, if they wish,
by making donations to the programme.
For more information on Centenary Fields please go to www.fieldsintrust.org/centenaryfields

CENTENARY FIELDS
APPLICATION FORM
You can type straight into the grey text fields or if completing a hard copy please use block capitals

SITE DETAILS
Site Name:

Size:

Acres

Landowner Name:
Category:

Principal Local Authority

Town, Parish, Community Council

If land is held on charitable Trust, charity number:

Other

CASC registration No. (if relevant):
relevant)

Street name (entrance):

Postcode (or that of nearest property):

Town or Village:

County:

Local Authority Area:

Website:

CONTACT DETAILS OF LANDOWNER
Name:

Position held:

Organisation Name:
Contact Address for correspondence:
Postcode:
ostcode:
Telephone numbers: Daytime:

Mobile:

Email:

OTHER CONTACTS
Main Contact for all ongoing correspondence (if different from the above)
Name:

Position held:

Organisation Name:
Contact Address for correspondence:
Postcode:
ostcode:
Telephone numbers: Daytime:

Mobile:

Email:

Second point of contact (if relevant)

Legal representative
epresentative (if relevant)

Name:

Name:

Organisation:

Organisation:

Position held:

Position held:

Tel daytime:

Tel daytime:

Mobile:

Mobile:

Email:

Email:

INFORMATION REQUIRED
The following documents must accompany your application:
For registered land, the
he register of title dated within the last 12 months.. Tick here to indicate this is included
Land Registry Number/s:
For unregistered land, the
he root of title.
title Tick here to indicate this is included
Suitable plan showing location and outline of the site marked in red

Scale 1:1250-2500
2500 incl compass (north) point

To your knowledge are any leased areas to be included in the dedication? Yes

No

Not sure

If yes, please state the name of any leaseholders:
If yes, we will require a copy of the lease. Tick here to indicate this is included

MAIN PURPOSE OF THE SITE (please select one option that best describes the site)
site
Country Park

Open Space

Recreation Ground

Woodland

Gardens

Park

Sports playing field

Walk/cycle
alk/cycle trail

Nature Reserve

Play Area

Village Green

Memorial/remembrance
l/remembrance garden

SITE DESCRIPTION AND IMAGES
Please provide a description about the site and its facilities,, including its significance to WWI,
WW which we will use
to create a public profile (maximum 150 words).

Please submit two images of the site electronically, stating the name of the site
ite in the subject line. Images
should be high resolution (400 x 300 pixels)
pixels in size. Tick here to indicate you are including these

Please ensure that you own the copyright of any images supplied and allow Fields in Trust to use on
www.fieldsintrust.org or any associated website.

ACCESS
Please give details about how much public access there is at the site:

IMPROVEMENT GRANTS
Give details of any grant funding secured to improve the site within the last five years.
If unknown then tick here
Grant awarding Body/ies

Improvement Project

Amount

USER GROUPS
Friends of the Park group
Name of Friends Group:
Website:
Key Contact name:

Position held:

Email:

Telephone:

List any organised groups or sports clubs that use the site on a regular basis
Name of Organisation:
Main sports/activities:

Website:

Key Contact name:

Position held:

Email:

Telephone:

Name of Organisation:
Main sports/activities:

Website:

Key Contact name:

Position held:

Email:

Telephone:

Name of Organisation:
Main sports/activities:

Website:

Key Contact name:

Position held:

Email:

Telephone:

Please use a separate sheet for any additional user groups

Date

FACILITIES AND
ND ACTIVITIES
Please give an indication of the number and type of users of the site:
Please tick any regular activities that take place at the site:
Athletics

Croquet

Netball

Skateboarding

Archery

Cycling

Rounders

Softball

Bowling

Football

Rugby League

Te
Tennis

Cricket

Hockey

Rugby Union

Other, please specify:

Please insert the number of each facility type located at the site:
Grass football pitches

Cricket square

BMX / bike track

Grass rugby pitches

Athletics track

Skateboarding area

Artificial sports pitches

Bowling green

Outdoor gym

Tennis courts

Play area

Outdoor lido

Multi Use Games Area

Pavilion or Hall

Marked walk/run route

Does the site have Green Flag status? Standard

Community

Heritage

No

If you are interested in finding out more
mo from Green Flag please email: greenflagawards@keepbritaintidy.org

Give details of any key events that take place at the site :

List any local schools that use the site on a regular basis:

Are you interested in Fields in Trust Membership? Yes

No

APPROVAL
Please give details of any approval process that you are required to go through internally in order to progress
your application for protection:

Please note if your application is accepted we will use some of the information on our website and in our
publications. We will not disclose contact details to any third party without your prior consent.

To apply for protection of your site as a Centenary Field,
Field please return
your completed form and attachments by email to
centenaryfields@fieldsintrust.org or post to: Fields in Trust, Unit 2D,
2D Woodstock
Studios, 36 Woodstock Grove, London,
London W12 8LE

